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1. 3arajabHi n10J10:KeHHS

1.1. ITum TTonos>keHHAM BCTAHOBIIOCTBCA MCXaHi3M BHIOTOBJICHHs, BHUAAYi,
065Ky JOKyMeHTiB Mpo (axoBy mepeBHILy OCBITY Ta JOHATKIB [0 HHX 3a
aKpeIUTOBAHOIO OCBITHLO-NMPOQECIiHOI0O MpOrpamolo, IO BUrOTOBISIOTHCH
NpyKapchbKUM crocoboMm, mepenik i 3pa3kd SKHUX 3aTBEpUKEHI BiAMOBITHHUMH
HOpPMaTHBHHUMHU NOKYMEHTaMU Ta BUAalOTbCS Bonogumup-Bonuncekum daxoBum
KonemxkeM (nani — Konemx).

1.2. TTonoxcenHs po3pobiieHe BiAMOBiAHO 10 3akoHiB YKpaiuu: «IIpo ocBiTy»
(8in 05.09.2017 p. Ne 2145-VIII); «IIpo daxoBy nepensuiuy ocsity» (six 06.06.2019
p. Ne 2745- VII); «IIpo enextponni posip4i nocmyru» (Bix 05.10.2017 p. Ne 2155-
VIII); ITonoxeHHs npo €nMHY IepXaBHy eNeKTpOHHY 6a3y 3 NHTaHb OCBITH,
3aTBEP/>KEHOro Haka3oM MiHicTepcTBa OCBiTH i Hayku Ykpaiuu Bia 08 uepsrs 2018
poky Ne 620, 3apeectpoBanoro B MinicrepcTsi roctuuii Ykpainu 05 xostHs 2018
poxy 3a Ne 1132/32584; IloctanoBn KaGinety MinictpiB VYkpainu «IIpo
BIIOPsZIKYBaHHsA TPaHCITepallil yKpalHChKOTo an(aBiTy JaTHHULEO» Bif 27 ciuHs
2010 p. Ne 55 (i3 3mMiHamu i nOMOBHEHHAMH, BHeceHuMH IlocraHoBamu KaGinery
Miunictpis  Vkpaiun); Hakasis Minictepcrsa ocBith i Hayku VYipainu: «IIpo
JOKYMEHTH NpO (axoBy nepeasumly ocBiTy» Bix 26 kBitTHsa 2021 p. Ne 466; «IIpo
3aTBepAkeHHA I1opANKY BUTOTOBJIECHHS, BHIOTOBJIEHHS], BUAa4i, OGIIKY OKYMEHTIB
po $axoBy IepeBHILY OCBITY Ta JOAATKIB JO JOKYMEHTIB Npo (JaXoBy MepeIBHILLY
ocBiTy» Bix 15 BepecHa 2021 Ne 988, 3apeectpoBanoro B MiHicTepcTBi 1ocTHIiT
Vkpainu Bifg 11 muctonanga 2021 poky 3a Ne 1487 /37109.

1.3. ¥V usomy ITosoxxeHHi TepMiHH BXHBAIOTECS B TAKOMY 3HaYEHHI:

- BUTOTOBJIEHHS JOKYMEHTIB Tpo ¢axoBy TMEpeABHILy OCBITYy — IpoLeC
BIITBOPEHHA Ha MaTepialbHOMY Hocii monmirpadivauM crmocobom iHdopmanii, mo
BIITBOPIOETECS B JIOKYMEHTI IO (haxoBy [epeBHINYy OCBITY, OTPHMAaHY KOJEKEM 3
€1HHO1 JepKaBHO]I €JIEKTPOHHOI 06a3u 3 mutans ocBitH (nani — €JIEBO), Ta BHecenns
uiei indopmauii no Peectpy noxymeHTiB mpo ¢axosy mnepeasuiry ocity €JIEBO
(mani — Peectp);

- BimoBifanbHa ocoba — ocofa, fKa € ITATHUM NPALIBHHKOM KOJIE[KY, Ha AKY,
BIAINOBI/IHO 10 HaKa3y AHPEKTOpa KOJICIXKY, NOKIa[{eHO 000B’I3KH 1[0/I0 CTBOPEHHS
B €JIEGO 3amoBneHs i BHeceHHs no €JEBO indopmauil npo Buaavyy HOKYMEHTIB
npo ¢$axoBy NEPeBUILY OCBITY;

- IOKYMEHT Ipo ¢axoBy mepeABHLIy OCBITY — iHpopMmauis (y ToMmy 4Hci
nepcoHasbHi NaHi), cTBOpeHa (BHeceHa KonemkeM) Ta chopmobana B €JJEBO nuwe
3a aKpeAWTOBAHOI OCBITHBO-NIpodeciiiHol0 mnporpamoro 3rigHo 3 I[lepenikom
indopmauii, A1Ka MOBUHHA MICTHTHCA B JOKYMEHTI Npo ()axoBy NEpeNBHIIY OCBITY,
3aTBepJDKEHUM HakazoM MinicTepcTBa ocBiTH i Hayku YKpaiHH Bif 26 kBiTHs 2021
poky Ne 466, 3apeectposanum y Minictepersi loctuuii Ykpainu 11 uepBrs 2021 poky
3a No 787/36409 (nani — Ilepenik iHpopmauii), BinTBopena Ha MaTepialbHOMY HOCIT
nosirpaivyHuM crioco6oM, i3 3a3HaueHHAM HalfMeHyBaHHs OpraHy aKpeaHTaulii
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Ta BHeceHa N0 Peectpy npo 3m06yTi ocoboro ocBiTHbO-podeciiiHuii cTyMiHB,
crelianbHicTh, CrHemianisauiio, OCBiTHbO-npodeciiiHy mnporpamy, mpodeciiiHy
kBasiikauito (y pasi npucBoeHHs);

- I0[IaTOK JI0 IOKYMEHTa Nnpo (axoBy IEpeBHILY OCBITY — HEBil’€MHA YaCTUHA
JOKyMEHTa Ipo ()axoBy Nepe/BHILYy OCBIiTY, BiATBOpeHa Ha MaTepialbHOMY HOCIi, 10
MicTuTh iHQopManlilo (B TOMy uHCHIi NepcoHanbHi AaHi), cTBOopeHy (BHeceHy
Konemkem) Ta chopmosany B €JIEBO, 3rinHo 3 [lepenikom indopmarii, a Takox
inpopmalilo Npo BHAAHI OpraHoM akpeaWTalil BIAMOBIAHI akpeaMTawiiHi
ceptudikaT, pilleHHs Ta BHeceHa 1o Peectpy;

- ny6nikaT JoKyMeHTa po (axoBy MepeaBHILY OCBITY — ApyrHil a60 HaCTYIMHHIA
MPUMIPHUK JOKyME€HTa Npo (aXxoBy MNepeABHUIY OCBITY, y SKOMY BiATBOPEHO
iHdopMallilo 3 OpHriHajla AOKyMeHTa mpo (axoBy MepeBHLIY OCBITY Ta AKHH Mae€
ONHAKOBY 3 OPHIIHAJIOM IOPHIMYHY CUIY, II0 BUTOTOBJIEHHI IMOBTOPHO 3 MiJICTAaB,
BHU3HaYeHHX y I[lopsaaky BHUIOTOBIIEHHs, BHAaui, 00JIiKy AOKYMeHTIB mpo ¢axosy
NEePENBUILY OCBITY Ta AOJATKIB 10 JOKYMEHTIB Mpo ¢axoBy MepeaBHLUIY OCBITY» Bif
15 BepecHs 2021 Ne 988, 3apeectpoBanoro B MinictepcTsi roctuntii Yxpainum Big 11
nucronana 2021 poxy 3a Ne 1487 /37109;

- ny6nikaT [oAaTKa 10 JOKyMeHTa Nnpo (axoBy NepeaBHILY OCBITY — ApYrHit a0o
HACTYMHUH NPHUMIPHHK OJaTKa 10 JOKYMEHTa Mpo (axoBy MepeBHILy OCBITY, IO
3aMOBJISIETBCS, BUTOTOBIIIETCS, BUOAETHCA Ta OOJIKOBYETHCS BIANOBIAHO MO
[Topsnky BUroTOBNEHHs, BUAa4i, 00Ky JOKyMEHTIB IIpo (axoBy MepeABHILY OCBITY
Ta JIOAATKIB 10 JOKYMEHTIB Ipo (paxoBy nepeaBULIy OCBiTY» Bin 15 BepecHs 2021
Ne 988, 3apeecTtpoBanoro B MiHicTepcTBi IocTulil YKpainu Bif 11 nmuctonana 2021
poky 3a Ne 1487 /37109;

-3aMOBJIeHHs Ha ¢QopMyBaHHA iHpopMaLii — €JEKTPOHHHUH JOKYMEHT,
cTBopcHHU# 1 30epexxenuit y €JIEFO BinmosiganbHOIO 0c000I0 3 HAaKJIaaHHAM
eJIeKTPOHHOIO IiAnMcy, Imo 06a3yeTscss Ha KBaliikoBaHOMY cepTH}IKaTi
eJIeKTPOHHOIO MIANHUCY i€l 0ocobu Ta QUpeKTopa KOJEIKY;

- 3aMOBJIEHHS JOKYMEHTIB IIpO ()axoBy MepeBHIIY OCBITY — MPOLEC CTBOPEHHS
ta 06pobku B €JIEBO 3amoBneHHs Ha popmyBaHHS iHpoOpMaLii, 0 BIATBOPIOETHCH
B JIOKYMEHTI Npo (axoBy MepeaBHILy OCBITY;

- 00K JOKYMEHTIB Mpo (paxoBy MEpEeABHILY OCBITY — MpPOLEC HAKOMHYEHHS,
YNOPSAAKYBAaHHsA, Yy3arajdbHeHHs Ta 30epiraHHs iHGopMaLii Mpo MOKYMEHTH
(mybnixaTu JOKyMeHTiB) Ipo (paxoBy mepeBHILY OCBIiTY, WO BiaOyBaeThes B PeecTpi;

- peecTpaliiiHuil HoMep IOKyMeHTa Npo (axoBy NepeBHILY OCBITY (104aTKa 10
JOKyMeHTa Ipo (haxoBy nepeABHily ocBiTy) — chopmoBanuii y €JIEBO yHikanbhuii
(BnacHuit) HOMep OKyMeHTa IIpo ¢axoBy mepeABHILY OCBITY (Iy0ikaTa JOKyMEHTa
npo (axoBy MepeIBHIIY OCBITY), 10AaTKa 1O JOKYMeHTa npo (HaxoBy NepeBHILy
OCBiTy (IyOnikaTa mojaTka 10 JOKYMEHTa Npo ()aXoBy MepeBHILy OCBiTY), IIO €
ioro inentudikaropom y Peectpi, Gopmar sikoro BH3Haua€e TeXHiYHUH aqMiHicTpaTop
€EBO.

1.4. Konemx creoproe B €JIEBO 3amMoBneHHs Ha GpopMyBaHHS:
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- iHdopMallil, 110 BiATBOPIOETLCS B AOKYMEHTI PO (axoBy NMepeBHUILY OCBITY,
B AKii MICTHUTBCA, y TOMY YHCIIi, peecTpaliiiHuii HOMep HOKyMeHTa mpo (axoBy
nepeBHILY OCBITY;

- indopMmauii, WO BiATBOPIOETHCA B AOAATKY OO AOKyMeHTa Ipo (axoBy
TNepeABHILY OCBITY, B AKii MICTHTbCS, y TOMY YHCIIi, peECTpaliiHUI HOMep JoAaTKa
10 JOKyMeHTa po ¢aXxoBy MepeBHUILYy OCBITY;

- MOBTOpHOI iHGOpMAaIl, 110 BiATBOPIOETHCA B HOKYMEHTI Npo (axoBy
nepeIBHINY OCBITY;

- MOBTOpHOI iH(opMalii, 10 BiATBOPIOETECA B AOAATKY AO AOKYMEHTa IIpO
¢baxoBy nepeBUILY OCBITY;

- indopmauii, W0 BIATBOPIOETBCA B AyONiKaTi JOKyMeHTa npo (axoBy
MEPEABUILYy OCBITY, a TaKoX 3/IHCHIOIOTh aHymOBaHHSA iHopMaLii, 10
BIATBOPIOETLCA B JOKyMeHTI (Iy6uikaTi JokyMeHTa) npo (axoBy NepenBHILy OCBITY;

- indopmanii, mo BiATBOpIOETbCA B AyOniKaTi JOAATKy A0 JOKyMEHTa IIpO
(axoBy mepenBHILly OCBITY, a TaKOX 3MIMCHIOETECSA aHyJIOBaHHA iHGOpMaLii, 1o
BIITBOPIOETBCA B JOAATKy (myOunikaTi moaaTka) A0 OOKYMeHTa Npo ¢axoBy
HepeABHINY OCBITY.

2. Buau Ta cTaTyc JOKYMEHTIB npo ()axXoBy lepeaBHILY OCBITY

2.1. JIokyMeHTH npo (haxoBy NepeaBHILy OCBITY 3aMOBIAIOTLCS | BHAAIOThCS
BunyckHukam Koeky, sKi BHKOHAJIH B TOBHOMY 06cA31 HABYANEHHIA TUIAH i 6ynH
aTecTOBaHI eK3aMeHalliifHOIO KoMiciero.

2.2. JlokyMeHTH 1Ipo (axoBy MepenBHILY OCBiTY, 0 BHAAIOTECA KomemkeM,
BUTOTOBJIAIOTECA 3 JOTPHMAaHHAM 3aKOHOJABCTBAa, a TaKOX 3 YpaxyBaHHAM
rpaHU4HOI BapTOCTi BUIOTOBJIEHHS OKYMEHTIB, 3allOBHIOIOTHCA JBOMA MOBAMH —
YKpalHCBEKOIO Ta aHIMIACBKOIO, a MNpH LbOMY IlepeBary, y pasi Oyab-siKuX
po30I>KHOCTEH, Ma€ TEKCT BUKJIAleHHH YKPaiHChKOI0 MOBOIO.

2.3. Ilpu 3amoBHEHHI NOKyMEHTIB GepyThcs [0 yBardH LIOPOKY 3aTBEpPKEHi
JAUPEKTOPOM BUXIJHI AaHi 11010 0(opMIIEHH JOKYMEHTIB Mpo (HaXoBy IMepeABHILY
OCBITY 3 IIepeJIiKkOM HalfMeHyBaHb ClIelliaIbHOCTel Ta KBasi(ikalliil ykpaiHChKOIO Ta
aHITIHCBKOI0 MOBaMH.

2.4. Ilepenik JOKyMeHTIB Npo (paxoBy MepelBHILY OCBITY, IO BHIAIOTHCH
Konemxem:

— JHIUIOM (axoBoro Mojoxamworo 6akanaspa;

— JIOAATOK A0 AHIuIoMa (axoBoro Mosoaworo 6akanaspa;

2.5. JIoKyMeHTH NIpo (paxoBy NepeABHILY OCBITY MalOTh CTaTYC!

- NEPBUHHHUH — IOKYMEHT, AKHH BHIOTOBJIAETLCA | BHAAETHCS BIIEPIIIE;

- RyOmikaT — NOKYyMEHT, SIKHil BHIOTOBJAETLCA i BHAAETHCS y pasi BTpatw,
NOLIKO>KEHHS!, BAKPAJIEHHS, 3HUIIIEHHS TOIIO0 MEPBUHHOIO JOKyMEHTA.

JonaTtok 10 aAuruioMa npo ¢axoBy nepeABHIIY OCBITY 63 JHIIOMA He [MiiCHHUIL

2.6. JlokymeHTH npo (axoBy mepejBHILy OCBITY, 3a3HaudeHi B 1m.2.4. LbOro
ITonoxxeHHs, 3aMOBJIAIOTLCA 3aBimyBavaMH BigaineHs Kosemky, Bignosimanshoro
0c06010, CeKpeTapeM HaB4aIbHOI YaCTHHH Ta BUTOTOBIAIOTHCS
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BIZIMOBI/IHO JI0 TEXHIYHOIO OMMUCY, 3aTBEPKEHOr0 Meaaroriynoro panoro Konemxky
Ha mnojirpagiyHOMY MiANPHEMCTBI y NpUOAM3HIA KiJIBKOCTI, BiAmosigHo M0
OYiKyBaHMX BUIYCKiB Ha KaJleHlapHHH piK, 3 ypaxyBaHHSAM Bi[JJCOTKY Ha BHAa4y
nyGnikaTiB i KiJIbKOCTi JOKYMEHTIB, 31lICOBaHUX NMpH 0(OpPMIIEHHI.

2.7. Anminicrparop €JIEBO opraHizoBye 3akilOYeHHsS [OroBOpY Mixk
Konemxem 1 monirpadiyHuM mNiANPHEMCTBOM LIOAO BHIOTOBJEHHSA KapTOK
JHUIUIOMIB i JOMATKIB O HHUX.

2.8.IlepcoHansiy  BignmoBijaJbHICTL 3a TOBHOTY, HOCTOBipHiCTb W
aKTyanbHicThb iHOpMaii, 110 APYKY€ETHCs B JUIUIOMAX Ta AOAATKaX A0 HHX 1 AaHHX,
BHeceHnX Ao €JIEBO necyTs 3aBinyBaui Bigainens, BianosigansHa ocoba, cexpeTap
HABYaJILHOT YaCTHHH.

2.9.Kontpone 3a cBoeyacHe BHeceHHs nanux y €EJIEBO, dopmypanHs
3aMOBJICHb, HaKa3iB MpO 3aBepllieHHs HaB4YaHHs, BUTATIB i3 )KypHaJiB peecTpauii
BHJAHMX [AMIUIOMIB Ta iX Bepu(iKalilo MOKJIaAeHO Ha 3aBigyBauiB BiJIiJIEHB,
BIANMOBIAANBHY 0CO0Y Ta ceKpeTapsi HaB4aJIbHOT YaCTHHH.

2.10. Opranizauiiine 3a6e3neueHHss Ta KOHTPOJEL IO BHTOTOBJIEHHIO
IOUTUIOMIB 1 JIOAATKIB A0 HHX, IX OOJIIK IMOKJAZeHO Ha 3aBigyBayiB BiJIiJIEHB,
cekpeTaps HaBYaJlbHO1 YaCTHHH.

3. 3amogJienHs Ha opmyBanHs indgopmauii, 10 BIATBOPIOEThLCH B
AOKYMEHTI npo (axoBy nepeaBHILY OCBITY

3.1. IlincTaBoro A CTBOPEHHS 3aMOBJIEHHs Ha JUIJIOMH € iHpopmanis (y Tomy
YUCIi MEepPCOHaNBHI aHi) mpo 3100yBauiB OCBiTH Ta iX HaBUaHHA Ha PiBHI (axoBoi
nepeaBHILOI OCBITH, 10 MicTaThes B €JEBO, 3rifiHo 3 MOpAAKOM:

v’ 3aBigyBaui BiALineHp 3a Tpu MicAui OO0 aTH BHIYCKy 3a0e3medyroThb
nepeknag HallMeHyBaHHA CHelliaJlbHOCTell Ta KBamidikauwiil, ski OyayTsb
BioOpaXkaTHCA Y JOKyMEHTax Mpo paxoBy nmepeBHILY OCBITY (AHILIOMH Ta JOAATKH
JI0 OUILJIOMY );

v’ nabopanTy Bigainess nepepipaioTs y €JIEBO aHKeTHi AaHI BUITyCKHUKIB:

- cepiio (3a HasABHOCTI) Ta HOMEp, KUM i KOJNM BHJIAHHH JOKYMEHT, LIO
nocifdye ocoby Ta MiATBEpAXYE rPOMaAsHCTBO YKpaiHH, Ta/abo MOKYMEHT, LIO
nocsig4dye ocoby Ta MmiATBepIKyE ii crieliaIbHUH CTaTyC;

- peecTpaliliHHif HOMep 00JIiKOBOT KApTKH IUTATHHKA ITOAATKIB (32 HasABHOCTI),
YHIKQITBHUI HOMEp 3amucy B €IMHOMY Jep)kaBHOMY AemorpacdidHomy peectpi (3a
HasABHOCTI). Y BHMaAKy HOro BiACYTHOCTI BiANOBifanbHI 0COOH 3BEpTAIOTHCA MO
anmidictpatopa €EBO 3 komiero nepiioi CTOPiHKH MacmopTa Ta CTOPIHKH, Jie
BiloOpakeHa BiMiTKa MMpo BiACYTHICTh ineHTH(iKaLil{HOro HoMepa;

- JIOCTOBipHIiCTh Npi3BHIL, iMeH, M0 0aTbKOBI, JaTH HapOJUKEHHSA 3100yBayviB
OCBITH, BIAMOBIAHO 0 YHHHHX JOKYMEHTIB, 1[0 3aCBIAYYIOTh 0c00Y;

- TNpaBUIBHICTh HAaIlMCAHHS TPAHCIIITEPOBAHUX NPi3BHIL, iMeH, 10 6aTbKOBI 10
YHHHHX 3aKOPAOHHHX IacropTiB a00 iHUIMX JOKYMEHTIB, 110 3aCBIAUYIOTH 0cO0y (3a
HasiBHOCTI);

- ¢opmy diHaHCyBaHHS, 33 AKOIO HABYAETHCS BUITYCKHHK.

BigckaHoBaHo 3a gonomoroto CamScanner


https://v3.camscanner.com/user/download

3.2.J]abopanTtH BimnineHb, cekperap HaBYAIBHOI YACTHHM YTOYHIOIOTH ¥ 6asi
€JEBO patu 3aKkiHYeHHs HaBYaHHS BUMYCKHHMKIB KOJIEMKY JUIS CTBOPEHHS
3aMOBJeHHs Ha iHdopMauilo, wo BigobpaxaeTbcs y NOKYMeHTax Npo (axoBy
nepeaBHIIYy OCBITY.

3.3.3amoBneHHA Ha (opMyBaHHS iH(popMallii, 10 BiATBOPIOETHCS B JOKYMEHTI
Npo OCBITY, CTBOPIOE KOJIEJ)K JUId OCi0, SIKMM [0 3aKkiHUeHHS HaBYaHHA 3a
Bi/INIOBiIHOIO OCBITHBO-NPOQECiiiHOIO IPOrpamolo (CreHiarbHICTIO) 3aTHIAETbCS He
Olnblie TPUAUATH KaneHAApHUX AHIB i He Mi3Hillle AaTH 3aKiHYEHHA KONEIKY, B
MeXax JileH30BaHOro obcsary, BCTAaHOBJIEHOro JUIS 3aKjady OCBITH BiIIOBIOHO JI0
MUEH3ifl Ha NMpOBaJUKEHHs OCBITHBOI HiALHOCTI Ta HAfsBHMX cepTH}IKATiB Npo
aKpeuTallilo.

Anminictpatop ¢dopmye 3amosienns y €JIEBO, ne Bkasye: TMN IOKyMeHTa
(anmiom ¢axoBoro Monoxmoro 6akanaBpa), HaBYAILHHH piK, JaTH I0YaTKy
HaBYaHHs, 3aKiHYCHHS HaBYaHHA Ta BUJAAYi JOKyMEHTIB Mpo ¢axoBy NepeaBHILY
ocBiTY, ¢oOpMy HaB4YaHHA, Kypc, CHClUianbHiCTh (Cremianizauis), HaGyTy
kBayidikalliio, OCBiTHIO Nporpamy, nocaay KepiBHMKa, iM’s Ta Mpi3BHIIe KepiBHHKA,
Ha3By 30 mya ApyKy (YKpaiHCHKOIO Ta aHIIiHICBKOIO MOBaMH).

3.4.Ilicna nepeBipkH paHuX, 1O OyayTh BigoOpaxaTucs B JMIUIOMI
apmiHictparop Gopmye B €JEBO 3aMoBIeHHS 010 BATOTOBJIEHHS JOKYMEHTIB PO
OCBITY, Ha sIKi HAKJIAAIOTBCA eJIeKTPOHHI LH(POBi MIAMHUCH BiANOBiKATBHOT 0CO6H 3a
3aMOBJIEHHA NOKYMEHTIB, JHPEKTOpa Ta MeyaTKa KOJeaxKy.

3.5.3aMoOBJIEHHs] HAa CTBOpeHHs iH(opMalii 00 BHIOTOBIEHHS JOKYMEHTIRB
Tpo OCBITY MojarTecsa anMinicrparopom €JJEBO Ha mianuc OMpeKTOpY KONEIKy,
CKPIIUTIOIOTBCS IIEYaTKOIO Ta 30epiraloThcs Ha BiAAiIEHHSX.

3.6. EnextponHi Bepcii 3aMOB/IeHb aqMiHICTpaTOp Ha[ICHJIA€ HA IPYK.

3.7. AnminicTparop 3aBaHTaxye 3 €J[EBO 3BiT «KypHan Bugadi», 110 MICTHTb
indopmatiio, sika 6yzae BinoOpaxkaTHcs B JOKyMeHTaX i mepejac Horo Ha BiIieHHs.

3.8.Hakas mnpo 3akiHueHHs HaB4YaHHSA (POPMYIOTH 3aBiyl0di BiIUIiNEHHS i
TMONA0Th, BIANMOBiAaNbHIH 0c061 Konemxky mo po6ori 3 €EJEBO (agminictparop), sika
B CBOIO 4Yepry JoJa€ CTaTyc Npo «3aKiH4eHHs HaBuaHHs» B €JEFO.

3.9.lunnomMu mpo ¢axoBy MNEpPEeNBHILY OCBITY BHAAIOTHCS BHIYCKHHKAM
KOJIEJUKY 3rIAHO 3 Haka3oM JHPeKTOpa Ha [MiACTaBi MPOTOKOJNIB pillleHs
eK3aMeHallifHUX KOMICiH 3 arecrauii 3100yBa4iB (axoBoi nepeaBHILOT OCBITH.

3.10. ITlicis OTpUMaHHA JUIUIOMIB MNpo (axoBy TIEpPENBHIIYy OCBITY
BHITyCKHMKaMH KOJIe[UKY, anMinicTpatop 3 €[JEBO Binnpasnse ix B Peectp.

4. Ilopsiaok cTBOpeHHs A0JATKA A0 AHNJIOMA Npo (GaxoBy nepeasuiny ocBiTy

4.1. TlixcraBoro it cTBopeHHs 3aMoBneHHs JloxaTka € indopmanis (y TOMY
4HCJIi ITepcoHabHI JaHi) Mpo 3100yBayiB Ta IX HABYAHHS, 110 MICTATLCS B €JIEBO,
3riIHO 3 TAKHM MOPSAJKOM:
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— cexperapi HaBYaJLHOI YacTHHM (OPMYIOTh Ta Y3rOJUKYIOTh 3 TOIOBaMH
LIMKJIOBUX KOMicill i 3aBigyBaueM BifiiJieHHs 3MiCTOBE HallOBHEHHS HOJHaTKa M0
IUIUIOMY Y YaCTHHI:

— indopmanis mpo ocoly, skiit npuceoeHo kBaidikawito (npi3BHILe, M,
Jata HapomKeHHs, koA kapTku B €/150);

- indopmaLis npo NpHCBOEHy KBailidikalilo (Ha3Ba ocBITHBOI KBasidikauil
Ta TMPHUCBOEHHUI OCBITHbO-Npo(eciiiHuil CTYMiHb, CheuiaNbHICTb, raldy3b 3HaHB,
HaliMeHyBaHHS Ta CTATyC KOJe)Ky, MOBa HaBYaHH);

- indopmauis mpo piBeHs kBanidikauii i TpuBanicTh 1 3100yTTA (piBEHB
KBaidikalii, TpPHBaITiCTh OCBITHEO-NMpO(eciHHOI MporpamMu, BUMOTH 10 BCTYIY);

— indopmaris mpo 3aBeplIeHy OCBITHBO-NpOdeciiiHy mporpamy Ta 3400yTi
pe3ynbTaTH HaByaHHsA (popma 3400yTTA OCBITH, NPOrpaMHi pe3ybTaTH HaBYaHHA,
CHCTEMA OLIIHIOBAHHA);

— indopmauis npo akaaemiuHi Ta npodeciiini npasa;

— JiojaTkoBa iHpopMallis;

—  3aCBiJjue€HHs AOAATKa 0 AUIUIOMA;

— iH¢opmManig npo cucteMy GaxoBoi MepeBUIO] OCBITH.

4.2. CdopmoBaHa Ta y3romxeHa iHdopmalig Mmoxo 3MICTYy JoAaTKa M0
JIUTUIOMa 32 YOTHPH MiCsli 10 aTH BUIMYCKY MOJAEThCA BiAMOBiNanbHil 0c00i, sSKa
NpH3Ha4YeHa IUPEKTOPOM KOJIEMKY, JUIA NepeKiagy Ha aHMIIACBKY MOBY, fAKi
NepealoTh 3aBiflyBayaM BiJUliJIeHb MepeknajieHy iHpopMallilo He Mi3Hille, HIX 3a
JIBa Micslli 10 AaTH BHITYCKY.

4.3. 3aBinyBadi BifAiNeHb Ta ceKpeTapi HaB4YaJlbHOI YacTHHH (QOPMYIOThH
JIOaTKH 3 BHECEHHSAM BiAMOBIHOI iHpopMaLii no KoxHOMY 3400yBady OCBITH Ta
nepefaloTh  €NeKTpOHHI  BapiaHTH JojarkiB Oe3rnmocepelHbO  BHKOHABLIO
BiAMOBIAATbHOMY 3a APYK JOAATKIB O TUIUIOMIB.

4.4. BingmoBiZaJIbHICTE 32 JOCTOBIPHICTH iHopMauii, IO IPYKYyeTbCcs B
OUIUIOMI Ta OONATKY OO IMILIOMa HeCyTh 3aBilyBadi BiJiNeHb, BiANOBigalbHA
ocoba, cekpeTapi HaBYaJIBHOI YAaCTHHH.

5. AuysnioBauus indopmauii, o BiITBOPIOETbCSI B AOKYMEHTI (ayOaikaTi
JAOKyMeHTa) npo ¢axoBy nepeaBHILY OCBITY
5.1. AnymoBaHHa iH$oOpMallil, IO BIATBOPIOETBCA B JOKYMEHTI (myOmikati
JIOKYMEHTA) Mpo (haxoBy NMepeABHUILY OCBITY, sika MicTuThesA B €JIEBO, y Tomy uncni
B Peectpi 3milicHioe konemk 3a ymoBH HasBHocTi B €JIEBO indopmauii mpo
BiZMOBiAHE HaBYaHHA 3100yBaya OCBITH, AKILO:
1) He NpOMIIOB aTeCTaLiIO;
2) He OTpHUMaB JOKYyMEHT Ipo (axoBy MepeABHILY OCBITY IPOTATOM OJJHOTO POKY
3 JIaTH BHJiadi, 3a3Ha4Y€HOI B JIOKYMEHTI;
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3) He oTpuMaB AOKYMEHT Mpo (axoBy repenBHILy OCBITY B KOJIEIXKi OCBITH, L0
NPUMUHHBCA B  pe3ynbTaTi peopraHizauii (3NMTTSA, NPHEIHAHHSA, [OJLTY,
neperBopeHHs) abo JIiKBigauii;

4) HabpaJlo 3aKOHHOi CHJIM pillleHHA CYAY MpO aHYNIOBAaHHA JOKYMEHTa MpO
¢axoBy nepeaBHILY OCBITY;

5) no MomeHTy BHeceHHs 10 €JEBO indopmMariii npo Bugady gokymeHTa PO
¢daxoBy nepe/BHIILY OCBITYy BHsBJIEHO IIOMHIKY B iH(OpMaLii, 1110 BiATBOPIOETHCA B
JOKYMEeHTI npo ()axoBy MepeABHILY OCBITY;

6) indopmauiio npo Buaayy JAOKyMeHTa Mpo (axoBy IMepeiBHILy OCBITY
noMuJIKoBo BHeceHo a0 €JIEBO.

5.2. SIxkmio indopmaltisi, 10 BIATBOPIOETECA B JIOKYMEHTI 1PO (paxoBy MepeaBUILY
OCBITY, nijyiarae anymosanHio B €/IEBO Ha mifcTasi:

- NIAMYHKTY 4 MyHKTY 5.1. — Nifl Yac aHyIOBaHHA BiJNOBi1aNbHa 0c06a KONEIKY
BHOCcHTh B €JIEBO HOMep cynosoi cnpasu, JaTy CyHOBOrO pillleHHS, 10 HaGpalio
3aKOHHOI CHJIH, TIPO aHYIIOBaHHs JOKYMeHTa Ipo (HaxoBy IEpeBHILY OCBITY;

- MIANYHKTY 6 MYHKTY 5.1. — i 4ac aHy/IOBaHHS BiAMoBigansHa 0co0a KOJIemKy
BHocHTh B €JIEBO indopmauiio npo nomymeHy noMunky (MpHUYHHH 1i ZOMyIIEHHS,
BXXHTI 3aX0JH LIOAO MOMNEPEAKEHH TaKUX TIOMUJIOK TOLLIO).

5.3. Indopmaris, 1m0 BiATBOPIOETLCS B JOKyMeHTI (AyGikaTi JOKyMeHTa) Ipo
(axoBy nepenBHINy OCBiTYy, aHYTIOCTLCA aBTOMATHYHO, y TOMY uHcii B Peectpi, 3
MOMEHTY IATBEP’KEHHS 1i aHYNIOBaHHA LUIAXOM HAKJIAIaHHA eJeKTPOHHOIO
miamucy, mo 6a3yerbess Ha KBalidikoBaHOMY cepTHGIKATI eJeKTPOHHOrO MiJIHCy
nupektopa konemxy B €/IEBO. ¥V nonanemomy indopmaris He BAKOPHCTOBYEThCS.

5.4. Y pasi BCTaHOBIEHHs, LIO aHYNIOBaHHsA OyJIO 3IiliCHEHO MOMHIJIKOBO,
1HpopMallis, 0 BIATBOPIOETLCA B JOKYMeHTI (ayGiikaTi JOKyMEHTa) npo (GaxoBy
IIEPEIBULLY OCBITY, IOBEPTAETECS KONEKEM 3 aHYILOBAHHUX [0 MOMEPeHbOr0 CTAHY
13 3a3HaYEHHAM iHQopMallii Npo NOMyIeHy MOMHIKY (TPHYMHH ii OIYIEHHs, BXKHUTI
3aXOH W00 MONepeKEHHS TAKHX MOMHIIOK TOILO), IO MiATBEPAKYETCS LIIAXOM
HaKJIa[JaHH: eJIEKTPOHHOTO IIANHUCY, o 6a3yeThes Ha KBalidikoBaHOMY cepTHdiKarTl
eJIEKTPOHHOTO MiANHUCY BiANOBiAaIBHOI 0COOH KONEKY Ta IUPEKTOPa KONEIKY.

BimomocTi npo 3miHy cTtaHy indopmauii, a Takox iHdopmauis npo gomymeHi
nmoMuIkH 36epiratorecs B €JJEBO.

6. 3amoBaenns na ¢popmyBanus noBTOpHOT indopmawuii, o BiATBOpIOETLCS B
AOKYMeHTi npo ¢axoBy nepeABHLLY OCBITY

6.1. 3amoBieHHs Ha HOpPMYBaHHs NMOBTOPHOI iH(GOpPMaLll, 10 BiATBOPIOETHCS B
JIOKYMEHTI Ipo (paxoBy MNepenBHILy OCBITY, 3MIHCHIOETHCA KOMEIKEM Ha MiACTaBi
3ajBH MpO BHJA4Yy AOKYMEHTa NMpo (axoBy NEepeBHILY OCBITY, WIO MOAAETHCH Y
narnepogiit a6o enexTpoHHiA popmi oco6oro, Ha iM’s AKOT OyJI0 BULAHO OKYMEHT Mpo
(haxoBy mepensuily ocBiTy, 200 Yepe3 yNOBHOBaXEHOTO HEIO NMPEACTABHUKA, Y pasi
JKIIO aHYTIOBaHHS BiAOYJNOCh Ha mifgcTaBi MiAMYHKTIB 2-4 myHKTY 5.1. 1poro
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[Tonoxxenust abo micys BUMpaBieHHs konemkeM nmoMwikd B €JIEBO, y pa3si skuio
aHyJIIOBaHHA B1AOYIOCHh Ha mifcTaBi MIAMYHKTY S mMyHKTY 5.1. uporo ITonoxeHHs.

V 3asBi 3a3Ha4aIOThCH:

e mpi3BUILIE, iM’4, 0 6aThKOBI (32 HAABHOCTI), 1aTa HAPOKEHHS;

e cepis (32 HasBHOCTI), HOMep, KM i KOJH BHAZHO JOKYMEHT, IO MOCBiIYYE
ocoby Ta miaTBEpIKY€E rPOMAJIHCTBO YKpaiHH, ab0 JOKyMEHT, 10 MOCBiAYye 0co0y
Ta MiATBEpPIKYE il creliabHHA CTaTYC;

e peecTpaUiiHHI HOMep 00/11KOBOI KapTKH IJIaTHUKA ITOJATKIB (32 HaABHOCTI);

e yHIKQIbHUNA HOMep 3anucy B €AMHOMY Aep)kaBHOMY JieMorpadiuHoMy peecTpi
(3a HassBHOCT!);

e Micle NPOXXUBaHH, Teae(oH (3a HasABHOCTI) 0COOH, BUITYCKHHKa;

e HaliMeHYBaHHS 3aKJIaly OCBITH Ta piK 3aKiHYEHHS,

e 3000yTHH OCBITHiH piBeHb;

e HaliMeHyBaHHs CIeLliaJIbHOCTI (Y AesKHX BUIaJKax - crieuiaiizawii, OCBITHBO-
npo¢eciifHoi nporpamu);

e NpUYHHA HEOTPUMaHHA JOKyMeHTa Ipo (aXoBy MepeABHILy OCBITY (11010
nigmyHKTiB 2, 3 myHKTy 5.1. usoro IlonosxeHHs);

e iHIIi BiIOMOCTI, sIKi 3aIBHUK BBa)Ka€ CYTTEBUMH ISl OTPUMAHHS IOKYMEHTa
npo (axoBy nepeABUILY OCBITY.

Jlo 3asiBH 10Z1a10ThCS:

® 3acBideHa B YCTAaHOBJICHOMY IOPAAKY KOMis pillleHHs cydy, mo HaOpaio
3aKOHHOI CHJIM, MPO CKacyBaHHs pIillEHHS CyAy NpO aHYJIOBaHHA AOKyMEHTa IIpO
¢$axoBy nepeABHIY OCBITY (1040 MAMYHKTY 4 MyHKTY 5.1. uboro Ilonoxenus);

e iHIII TOKyMEHTH, SKi 3asiBHUK BBa)KA€ CyTTEBUMH [l OTPUMAHHs JOKyMEHTa
1po ¢paxoBy MepeiBHILY OCBITY.

6.2. SIkmo iHdopmauilo, IO BiATBOPIOETHCA B MAOKYMEHTI TIpo (haXxoBy
nepeaBuiLy ocBiTy, aHynsoBaHo B €JIEBO, y ToMy yucni B Peectpi, BianosigHo xo
nianyHkty 4 myHkTy S.1. nporo IlonodkeHHs, y 3aMOBJEHHI 3a3Ha4alOThHCA HOMEP
CyZoBOI cripaBH, (hpopMa Ta JlaTa Cy[OBOI0 pillleHHs, 110 Habpajio 3aKOHHOI CHIIH, PO
CKacyBaHHs pilleHHs CYy, Ha MiJicTaBi AKoro iHpopMaliio Oy0 aHyIb0BaHO.

Ilepen CTBOpEHHSM 3aMOBJIEHHs Ha (pOpMyBaHHs MOBTOPHOI iH(opMalii, 1o
BiITBOPIOETHCS B JOKyMeHTI Ipo (axoBy MEpEABHILY OCBITy, BiANOBifalbHa ocoba
KOJIEKY 3a IIOTPeOH BUIIpaBJIsiec IOMMIKH B iHpopMmaii, mo Micturecsa B €JEBO.

6.3. SIkmio cTBOpeHe 3aMOBJIEHHS Ha (OpMYBaHHS MOBTOPHOI iH¢opMauii, mo
BIATBOPIOETbCA B JOKYMEHTI Nnpo (aXxoBy Iepe/IBUILY OCBITY BiJIIOBiJa€ BUMOram
mporo IlonosxkenHs, pe3ynsTaToM Horo o6poOKH € MepefaHHs KOJemXy TeXHIYHHM
apminictpatopom €JIEBO nosropHoi iHdopMalii, 10 BiATBOPIOEThCS B AOKYMEHTI
npo ($axoBy MepeBHILY OCBITY B €leKTPOHHiH GpopMi. Y 3aMOBJICHHI BIATBOPIOETHCS
HallMeHyBaHHs, SIK€ MaB 3aKJaJ OCBITH Ha HaTy 3aKiHYEHHS HOro BUITYCKHHKOM.
IMignucanToM TAKOro JOKYMEHTa Mpo ()aXxoBY IepelBHILY OCBITY € JHPEKTOp
KONEKY, KU CTBOPHB 3aMOBJIEHHS Ha (DOPMyBaHHs MOBTOpHOI iHopmauii, o
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BiATBOPIOETBCS B JIOKYMEHTI Npo (axoBy Nepe[BHILY OCBITY, i3 3a3HaYeHHAM HaTH
BHJ1ayi BiANOBIIHOTO JOKYMEHTA.

6.4. IlopropHa iHdopmallis, IO BiATBOPIOETbCA B HOKyMEHTI MNpo ¢axoBy
nepeBUILy OCBiTy, MiCTHTb HOBHH peecTpauiiHHil HOMep HOKyMeHTa 1po ¢axoBy
nepeaBHILY OCBITY.

7. Bupaua Ta 06J1ik J0KYMeHTIiB npo ocBiTy

7.1. [loxyMeHTH mnpo ¢axoBy MNEpelBHILY OCBITY BHAAIOTHCS BHITYCKHHKaM
KOJIe[KY Ha MiACTaBi Haka3y JUPEKTOpa Ta 3aCBIAYYETHCS B KypHali peecTpaii
BHIAHUX NOKYMEHTIB Npo (paxoBy MNepeABHILY OCBITY IiANHMcaMM K OcoOH, sKa
BHIlaJ1a TaKHI IOKYMEHT, TaK i ocobu, sika Horo oTpumala.

7.2. BignosiganeHa ocoba konemxy BHocuTh no E€JIEBO indopmauiro mpo
BHJIa4y JOKyMEHTa Npo (axoBy epeaBHILy OCBITY MPOTArOM I’ ATH po6OYMX IHIB Bij
naTH Horo BHAaYi, IO BKa3aHa B JOKYMEHTI Npo (axoBy mepeABHILy OCBiTY. Y pasi
HeBHIa4l NOKYMEHTa Ipo ¢axoBy IMepeiBHINy OCBITY B YyKa3aHy BHIUE OATy 3
He3aJIeXKHUX BiJl KOIEKY NPHYMH, iHpopmauis npo Bumady AOKyMeHTa mpo (axoBy
nepeABHILY OCBiTY BHocuThest B €EJIEBO BinnosinansHoo 0co6010 3akilaly OCBITH
IPOTATOM IT’AITH po6OYUX AHIB BiJ AaTH Horo ¢pakTHYHOI BUAAYi.

7.3.3a mojaHHAM 3aBifyBauiB BiJUlileHb HOMEpH HEBHIAHHX NOKYMEHTIB, Y
3B’A3Ky 3 HEOTpPUMaHHAM (MIANYHKTY 2 MyHKTY 5.1.), BinpaxyBaHHAM 3100yBadiB
OCBITH J10 3aBE€PLIEHHs HaBYaHHs TOLLO, TIOBUHHI OyTH aHyNnbOBaHi aqMiHICTPaTOpPOM
€JEBO xonemxy.

7.4. Indopmauis mpo mokymeHt, mo Mmictutecsa B €EJJEBO orpumye ctaryc
«AHYJIBLOBaHO» 3 MOMEHTY omnpaloBaHHsA aaMiHicTpaTopom €JIEBO chopmoranoro
3aMOBJICHHS Ha aHyJI0BaHHs 1H(OpMaLii Ipo JOKyMeHT, 10 MicTHThCA B EJJEBO.

7.5. JOKYMEHTH, sHKi OTpHUMalKl CTaTyC <«AHYJIbOBaHO», KpIM BTpPayCHHX
(3ary6yieHHX, 3HUIIEHHX TolO), iHdopmaLis npo ski MictuTees B EJJEBO mpotsarom
TPbOX pOOOYMX JHIB, MiIUIATAIOTh 3HHIIEHHIO KOMICi€l0, CTBOPEHOIO HAaKa3oM
IOHpeKTOpa KoJIeMKY Y CKJIaJli TPhOX LITATHUX MpaLliBHHKIB Konemxy. Komicid cknanae
aKT PO 3HHUINEHHS JOKYMEHTIB, sIKHI 3aTBepA)Ky€EThCS AUPEKTOPOM KOJIEIUKY .

7.6. Ina OTpHMaHHA JOKYMEHTIB BHIIYCKHHK 3000B’si3aHMH [10JaTH Ha
BIUIIJIEHHA 3alIOBHEHHH 0OXinHUMH JIUCT.

7.6. OnepxaTd OOKYMEHTH BHMIYCKHHK MOXE€ TUIbKM  BJIacHOpy4 3
npe’sBJIEHHAM IacriopTa abo Horo npeicTaBHHK, Ha SKOro opopmiieHa HoTaplajbHa
JOBipeHicTh. JIOKyMEHTH IIOLITOIO HE IIEpeCHIAIOTHCS.

7.77. Ina obnixy Ta BHAa4i THIUIOMIiB BUKOPHCTOBYeThcs «KypHan peectpauii
BHAAHHX [JHUIUIOMIB», CTOPIHKH SKOTO HYMEpPYIOThCS, IpOLIHBAIOTbCH Ta
CKPIIUTIOIOTECS MIANHCOM AUPEKTOpa KOJIEAXY Ta repGOBOIO NMEYaTKOIO.

7.8. 1o KHUrH 00JIiKy 3aHOCATBCA TaKi JaHi 010 JHIUIOMA IIPO OCBITY:

— NOPAJIKOBUH peecTpalifHHH Homep, AKHH CKJIAJAeTbCd 3 JBOX YHCell,
3allHCaHUX 4epe3 Apib, To6To MopsaKOBHi HOMep i piK, KOJM BHIABaBCS JOKYMEHT
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(uanpuknang E 131 /2025 o3Hauae, 1110 BUIAHHIA IOKYMEHT 3apeeCTPOBaHHM mia Ne
131 y 2025 poui);

—Npi3BHILE, IM’S 0COOH, AKiil BUAAHO JUILIOM;

—Ha3Ba 0CBITHbO-TIpOdeciitHOl Iporpamu Ta creLialbHOCTI;

—NPUCBO€EHA KBasidikailis;

—[1aTa pilleHHs eK3aMeHaliiHoT KoMicil;

—cepis 1 HOMep AHIUIOMA;

—cepis i HOMep JiofaTka 10 AUTLIOMa;

—JaTta BHJaul TUIIOMa PO OCBITY;

—mignuc ocobu, sika BUAana AUILIONM;

—nianuc ocobu, ika oTpUMaa JUILIOM;

7.10. XXypHanu peecTpauii AMIUIOMIB TNEpeNalOThCA B apXiB KOJEMXKY JUIs
nojansuIoro 36epiraHHs.

7.11. Kommnencartito BATPAT 32 BATOTOBJIEHHS AUIUIOMIB Mpo (paxoBy nepeABHILY
OCBITY 3/IiliCHIOE 0c00a, SKa iX OTPHMYE.

8. Buaaua Ta 06J1ik 1y6JikaTiB BHIaHHX JOKYMEHTIB Npo ¢axoBy nepeABHILY
OCBITY

8.1. Jlybumikar quruiomMa Ta JogaTKa A0 HbOTO BUTOTOBIIAETHCS Y pasi:

1) BTpaTH, BUKpaJeHH, 3HUILEHHS JUILIOMA TOLLO;

2) IOIIKOIKEHHSA AUITIOMA, LI0 MPHU3BEJO OO MOpYIIEeHHs LiNiCHOCTI iHpopMaLiT;

3) HEMOKJIMBOCTI BCTAHOBUTH [I0IaTKOBY 1H(OpMaLlito MPO NEpBUHHHA JTHILIOM,
110 HeoOXitHa 11 Horo MiArOTOBKH 10 MIXKHAPOIHOT0 06iry, MpocTaBIeHHs anoCTHIIA
Ta/abo seranizauii Yyepe3 BTpaTy, 3HHIIEHHS YH HEAOCTYIHICTb apXiBy KOJEIKY;

4) HaIBHOCTI TIOMHJIOK Y JHIUIOMI;

5)3MiHK (KopeKii) cTaTeBOi HaJeXXHOCTI ocobM, Ha iM’s sAKoi Oyno BHAAHO
OUIIIOM;

6) HeBiAMOBIAHOCTI AUIIIOMA 3pa3Ky, BCTAHOBJIEHOMY Ha aTy HOro BHIAui;

7)HeoTpUMaHHs 0co00I0 AMIIOMa MPOTArOM OJHOrO POKY 3 JaTH BHAAui,
BKa3aHOi B JOKYMEHTI.

8.2. yOnikaT qumioMa Ta JoAaTKa 10 HbOro BUTOTOBJIAIOTHCS Ta BHAAIOTHCS 3a
IMHCbMOBOIO 3asB0I0 0COOHM, Ha iM’sg Kol OyJio BHAAHO NMEPBHHHHH AMUILIOM. 3asBa
TOJIAETHCS Helo 0cobHcTO abo uepe3 yNmOBHOBaKEHOTo MpeACTAaBHHKA 3aBigyBady
BijtinenHs. J{o 3asaBH oAa€THCA:

—3roja Ha 06poOKy nepcoHaIbHUX JaHHX;

—ra3era 3 OroJIOIIEHHAM PO BU3HAHHs BTPAYEHOro JUILIOMA HeNiiCHIM;

— KBHTaHLisl PO OIUIATy 3a BUTOTOBJIEHHS JOKYMEHTIB;

— KOIis Macropra rpoMajisiHiHa YKpaiHw;

—KOIIisl 3aKOpJOHHOTO NAacropTa (3a HasiBHOCTI);

—Koris ineHTHiKaLiHHOro KOAY;

—KOIIis BTpa4eHoro AUIIIOMa (3a HassBHOCTI) a00 OpHTiHAM TOLIKOKEHOTO;
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—KOMis CBiZIOLTBA MPO oApyXeHHs (3a HeoOXiAHOCTI).

8.3. 3asBa ocobM Bi3yeThcs Ha MiACTaBi BHIIEBKA3aHHX MXKepel 3aBiJlyBa4yeM
BiZULiINIEHHS 1 3aCTYNHKMKOM IHPEKTOPa 3 HaBYaIbHO-BHPOOHHYO0I poOOTH, HOPMYETHCA
Haka3 npo BUjavy nyOiikara Jumioma Ta/abo Joaarka 10 JAIUIOMA.

8.4. Y ny6nixati nojaTka 1o AMIUIOMa BiATBOPIOEThCA iHGOpMallis, OTpHMaHa 3
OJIHOTO i3 JKepen:

—apXiBy KOJIEIIKY;

—-€EBO;

—iHJUBIYanbHOrO HABYaJBLHOIO IUIAaHY, Y fAKiM MicTHThCS iH(oOpMamlis Mpo
BHKOHAHHA 0c0G0I0 OCBITHBO-NPO(ECIHHOI MpOrpaMH Ta MPOXOXKEHHs aTecTalii;

—3acBilyeHa B YCTAHOBJIEHOMY MOPAAKY KOIiA IEpBUHHOrO JOAaTKa [0
IOKyMeHTa, OyOJiKaT IKOro 3aMOBJISIETHCS.

8.5. Y my6iikati AMIIoMa Ta HoJaTKa A0 HbOTO, BIATBOPIOETHCS BCA iH(GOpMaLis
Npo OOKyMEHT Npo (axoBy IMepeiBHINY OCBITY, IO MICTHJIaCh y II€PBHHHOMY
nokymeHTi, chopmosana B €[IEBO, Ha mincTaBi 3aMOBIEHHS KOJIEMXKY.

8.6. VY pasi 3amoBneHHs nyOmikara, BiiMOBIiAHO A0 MiAMYyHKTIB 2,4,5,6 IMYHKTY
8.1., moJlaeThes1 OpHUrinan qUIIoMa, Iy6JiKaT AKOro HeooXigHO BUroTOBUTH. OpHIiHal
3HHUILYEThCS 10 aKTy B YCTAHOBIEHOMY IOPSAKY MPOTAroM 3-X poOOYHX HOHIB 3
MOMEHTY I10J1a4i 3aMOBHUKOM 3asBH Ta aHyoeTbes B €JEBO.

8.7. YV BepxHBbOMY NpaBOMY KyTi AUIUIOMA Ta HOJAATKA A0 HHOTO MPOCTaBISETHCS
BigmiTKa «lybnikaT» / Duplicate» (ykpaiHCBKOIO Ta aHITIIHCBKOIO MOBaMH).

8.8. lybnikar ammuioma Ta AOAAaTKa A0 HBOTO BHUTOTOBJISIOTECS 32 (OPMOIO,
YHUHHOIO Ha AaTy BUAaui ny6iikara.

8.9. V nybnikati AMIuiomMa Ta J10JaTKy 0 HEOTO, BIATBOPIOETLCS HAllMeHyBaHHH,
K€ MaB KOJISI)K Ha JaTy 3aKiHYeHHs Horo BHUNYyCKHHKOM. Jly6mikaT mummoma
MiAIUCY€ETHCS AUPEKTOPOM I CKPIIUTIOETHCA ITeYaTKOIO KOJIEMDKY i3 3a3HaYEHHSIM JaTH
migmucy. Jly6aikaty aunioma 8 €JEBO npucBolOeThCs HOBUiT HOMED.

8.10. Bupmauy Ta o6nix ay6ikaTiB AMIIIOMIB 11 BHIyCKHHKIB MHHYJIMX POKiB
MOKNIAJEHO Ha 3aBiflyBauiB BiamineHHamu. Indopmauis mpo Bupady myOmikatiB
BHOCHTBCA N0 «XKypHally peecTpauii BUAaHMX NOKYMEHTIB», a TaKoX (POPMYEThCS
BUTAT 3 xypHaly B €J[IEBO, enexTpoHHHH BapiaHT SKOro BepH(iKyeThCs.

8.11. Komii payOnikaTiB BKIaJalOThCd O BIAMOBIAHHX 0COOOBHX crpaB
BHITYCKHHKIB B apXiBi.

8.12. KommneHcariio BUTpar 3a BATOTOBJIEHH: JyOJIiKaTiB BUJAHUX IHIIIOMIB npo
axoBy IiepeABUILY OCBITY Ta IOAATKIB 10 HUX 3AiHCHIOE 0c06a, sKa X OTpUMYE.

8.13. Omeprxatd JyOJNikaT JUIUIOMa Ta [0ONaTKa OO HBOTO BHIYCKHHK MOXKE
TUTBKM BJIaCHOPYY 3 IIPEJ’SBJIEHHAM MacropTa abo HOro mNpencTaBHMK, HA SIKOTO
oopmiieHa HOTapiaJIbHa J0BipeHICTh. JOKYMEHTH MOIUTOIO He NMepecHIaloThCS.

9.Buaaua Tta 00J1ik akageMivYHHX JOBIAOK
9.1. 3n06yBavy OCBITH, AKHIl BiipaxoBanuii 3 KONELKY 10 3aBepIIEHHS HABYAHHS
32 OCBITHBO-IIpO(ECiiHOIO NporpaMoro, abo 3a 3asBOIO 3n00yBa4ya OCBITH, AKUH
HaBYa€ThCs1,BUAAETHCS aKaZleMI4Ha I0BIIKA BCTAHOBJIEHOTO 3pa3Ka, 0 MiCTHTE
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indopMaliilo Mpo pe3ynbTaTH HABYAHHS, HA3BH OCBIiTHIX KOMIIOHEHTIB , OTPHMaHI
OliHKH i 3106yTy Kinbkicte kpenutiB EKTC.

9.2. 3n06yBadyy OCBiTH, fAKMH HaByaBCS B JIeKiJIbKOX 3aknagax (axosol
Tepe/iBUILOI OCBITH, BHAACTLCA aKafieMiuyHa JOBiJIKa, MO AKOI BHOCATBCS OLIHKH,
oJlep>KaHi HHUM TiJ Yac HaBYaHHA B ycix 3akianax ocBiTH. Cekperap HaB4albHOI
YacTHHH BHOCHTb JIO aKaJieMiuHOI JIOBIZIKK Nepes NMepeikoM OCBiTHIX KOMIIOHEHTIB,
CKJIaJIeHUX B KOJIEJXi, OCBITHIX KOMIIOHEHTIB, CKJIaJIEH] B IHIUMX 3aKJafgax OCBITH Ta
BKa3y€ Ha3BH LIMX 3aKJIaJiB OCBITH.

9.3. AxkaneMiuHi JOBIAKH PEECTPYIOTHCSA CeKpeTapeM HaBYaJbHOI YaCTHHH B
«Xypuani Buaui Ta 06iky akaieMiYHHX JOBIIOK» 3a pEECTpalliiiHHM HOMEPOM, SKHI
CKJIQAEThCS 13 TIOPSAKOBOro HoMepy (akajeMiyHa 0BiIKa aBTOMAaTH4HO (opMyeThCs
B €IEBO nicns BHeceHHs1 Haka3y Mpo BiipaxyBaHHs). [lo ypHaly BHOCATHCS TaKi
Iaui:

—  TMOpPSAAKOBHH HOMEp IPOBENEHOro 3allHCy, SIKUH Hajalai € peecTpauiiHUM
HOMEPOM aKafieMi4yHOI JOBIAKH Ta CKJIAQXAETHCA i3 IBOX YHCEJ, 3allHCaHHX Yepe3 Apio
(manmpuknan, 23/25 o3Hauae, 1O 3amyUc B XypHaIi peecTpauil BUAadi akageMiuHHUX
IOBiOK npoBeneHo mig Ne 23 y 2025 poui);

— 1HdopMauisa mpo 3100yBaya ocBiTH (Tpi3BHILE, iM’s, JaTa HaPOIXKEHHS, KOX
xaptku B €150);

— iH¢opMalis Npo HaByaHHA (HalMEHYBaHHA KOJEIXKY, MICIE3HAXOMKEHHS,
BIIUIIJIEHHA, OCBITHBO-TIpodeciiiHa mporpaMa, raiay3b 3HaHb, CIELiaJIbHICTb, MOBa
HaBYaHHs, GopMa 3100yTTS OCBITH, TepMiH HaBYaHHS, JOKYMEHT, 110 OYB miACTaBoIO
IUISL BCTYILY);

—  iHdopmaLis npo akafeMiuHy MOOIIBHICTS;

—  pe3ynbTaTH HaBYaHHI.

9.4. AkanemiuHa JoBigka (OpuriHai) BHJAETbCA OCOOHMCTO Ha IMpPOXaHHSA
3n00yBava OCBITH, AKUH HaBYaeThCs abo BigpaxoBaHii ocobi, a ii KoIis BKIamaeTses
JIO BIANOBIXHOI 0cO60BOI CrpaBH B apXiBi.

9.5. AkaneMiyHa JOBilka Mo)Xe OyTH BHIaHa IIPEeICTaBHHUKY ocobu 3a
HOTapiaJIbHO 3aBIpEHHM JOpy4YeHHSAM. AKaJeMiyHi [JOBIAKH IOIITOI0 He
IIepeCUIIaloThC.

9.6. Y pa3si BrpatH (3ry0OH, 3HMILEHHS) a00 IMOIUKOMKEHHS aKaJeMidyHOl
JOBiIKH, 0cobi, Ha YK€ iM’a Oysla BUJaHa akafeMiyHa JOBiJlKa Ha IiACTaBi 3as1BH Ta
oronomeHHss y 3MI Bupaerscs nybmikar 3 mosHaukolo «J[ly6nikar»/Duplicate/
(yxpaiHCBKOIO Ta aHIVIIHChKOIO MOBaMH) B IPABOMY BEPXHBOMY KYTi IIepLIO] CTOPIHKH
aKafieMi4YHOl JOBIAKH Ta NMPOBOAMTHCS 3alMC cekpeTapeM BiguineHHs B «XKypnani
peecTpauii BUAayi akaZieMiyHUX A0BIZOK» 3 IpHMITKOIO «JlyGmikaTy.

10. IIpnkinueBi moJjoxenust
10.1. IlonmoxeHHs 3anmpoBajyKyeTbCsA B [0 3 MOMEHTY 3aTBEPIKEHHs
nenaroriynolo panoio Konemxy. 3minu ta gonosHenHs 10 [To10)KeHHs BHOCATBCA Ta

3aTBEP/KYIOTBCS MEAaroriyHoo panoro Konemky y ToMy X MOpSAKy, IO i came
[TonoxxeHus.
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10.2. Kourtpons 3a porpumanusm BuMor IlonoxkeHHs noknagaerbcs Ha
3aCTYNHHKA QHPEKTOpa 3 HaBYalbHO-BHPOOHMYOI poGOTH, 3aBiyBauiB BiamineHs,
npauiBHUKIB GyXrantepii, agMinictparopa €I[EBO CeKpeTapiB HaBYaIbHOI YaCTHHH.

10.3. TMincraBoro Ay crMcaHHs AMIUIOMIB (paXOBOT0 MOJIOAMIONO GakanaBpa Ta
AOJATKiB 10 AMMIIOMa (HaxoBOro MOJIOAIIOrO 6a1<ana13pa € Haka3 Ipo 3aBeplIeHHs
HaBYaHHA Ta aKT NpO X CHCAHHS, [I0JJaHHi1 3aBiflyBayeM BiulieHHs 10 GyXranTepii.
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