MIHICTEPCTBO OCBITU I HAYKH YKPAIHU
Bosoaumup — Bosinucebkuil paxoBui KOJI€/K

OCBITHBO-ITIPO®ECIMHA ITIPOT'PAMA

«IlpaBuuya aistyibHICTH Ta O(icHE aAMIHICTPYBAHHSI»

¢axoBoi nepeaBHIIOI OCBITH

I'AJIY3b 3HAHD D bi13nec,anMiHICTpyBaHHs Ta [1paBo
CIIEHIAJIBHICTD D 6 Cexperapcpka Ta oicHa crpaba

KBAJIIPIKAILISI Daxosui mostoamuK dakagaBp
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JIMCT INOT'OJIPKEHH SI
OCBITHBO-ITPO(ECIHOT ITPpOrpaMu
«lIpaBHuya gistIbHICTH Ta 0icHe aAMIHICTPYBAHHSI

I'AJIY3b 3HAHD D bi3nec,agqMIHICTpyBaHHS Ta IPaBO

CIIEHJAJIBHICTD D 6 Cexperapceka ta opicHa cripaBa

PO3IVISIHYTO, OBTOBOPEHO I CXBAJIEHO
Ha 3acliaHH1 HUKJI0BO1 Komicii "[IpaBHUYOI, IpaBOOXOPOHHOT JIIs/IBHOCTI Ta
0(p1CHOrO aAMIHICTPYBaHHA"

IIpoTokos Ne 7/ Bin« 37 » co hrax L 2026 p.
["onoBa ukI0B0O1 KOMIicI]
M Bonoaumup JIVIIOK

PO3I'JIAAHYTO I CXBAJIEHO
Ha 3acClJlaHHl METOJIMYHOI pajiu
Bonoaumup — BouHCBKOT0 (PaxoBOro KojemKy

[Ipotokoi Ne 7 Big« I » @%‘ff?'p 2026 p.
3aCTYITHUK JUPEKTOpa 3 HaB4aJIbHO-BUPOOHUYO1 poOOTH

27/ Haranis MATYCEBUY
ol g

PO3I'JISIHYTO I CXBAJIEHO
Ha 3acijlaHHl 1earoriyHol pajiu
Bosogumup — BoJIMHCBEKOr0 (paxoBOIo KOJIEKY

[TpoToxos Ne 7 min« ’ » Wﬂ”‘/ 2026p.
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INEPEIMOBA

OcsiTHRO-TIpOdeciiina mporpama [IPABHUYA JIAJIBHICTE TA ODPICHE
AIMIHICTPYBAHHS nis niarotroBku 3100yBayviB (haxoBoI Hepe/IBUIIO] OCBITH
OCBITHBO-TIpOdeciiiHoro crynens «PaxoBuit MooAIIMI GakaTaBpy i3
crieiansHocTi D 6 CEKPETAPCHKA TA O®ICHA CITPABA MicTHTE
3arajibHy XapakTepHUCTHKY; o0car kpenutiB CKTC, HeoOXigHui s 3100y TTs
BUINIOBITHOTO OCBITHBO-TIpOdeciiiHoro cTymens GpaxoBoi mepeiBUILol OCBITH;
[epesiK KOMIETEHTHOCTEH BUITY CKHUKA, HOPMATHUBHHUM 3MICT ITIJIFTOTOBKH
3/100yBaviB axoBoi nepeaBUILOI OCBITH, CHOPMYILOBAHHUIH Y TEPMiHAX
pe3yJIbTaTIB HaBYaHHs; GOpMHU aTecTallii 37100yBadiB (axoBoi epeBUIIO]L
OCBITH; OIIUC HAsIBHOI CHCTEMH BHYTPIILHBOTO 3a0e3IedeHHsl SKOCTI OCBITH.

OcsiTHBO-TIpOdeciiina nporpama [IPABHUYA JISIJIBHICTH TA ODICHE
AIMIHICTPYBAHHSI nust nigrorosky 3106yBadiB (haxoBoi epeBUILO] OCBITH
OCBITHBO-TIpO(eciiHoro crynens «PaxoBuii MONOAMIH GakagaBpy i3
crieianbHocTi D 6 CEKPETAPCBKA TA O®ICHA CITPABA poszpobiena
BIAMOBIHO 10 3akoHy Ykpainu «[Ipo (haxoBy nepeaBuIy oCBITY» Bif
06.06.2019 poky Ne 2745-VIII, Crangapty (haxoBoi nepeBUII0i OCBITH,
3aTBEP/PKEHOT0 Ta BBEJIEHOTI'O B J1I0 Haka3oM MIHICTEpCTBa OCBITH 1 HAYKH
Yxpainu 811 27.05.2024 poky Ne 762, [ToctanoB KaGinety Minictpis Ykpainu
«IIpo 3arBepuKkenHs Haulonansnol pamku kBamidikarii» Bix 23.11.2011 poxy Ne
1341, «IIpo 3aTrBepmxenns JIieH31MHUX YMOB MPOBAIKEHHS OCBITHHO1 ,
nistmbHOCTI» B1J 30.12.2015 poky Ne 1187, «IlonoxxeHHs Mpo akpeuTaIio
OCBITHBO-IPO(ECIHHUX Iporpam (PaxoBol IepeaBHUILIO] OCBITHY BiJI
01.07.2021 poxy Ne 749 {I3 3miHamMu, BHeCEHUMH 3r1HO 3 Hakazom MinicTepcrBa
ocBiTH 1 Hayku Ne 44 Bix 16.01.2024}, IloctanoB Kabinery MinictpiB Ykpainu
«ITpo 3aTBep/IPKEHHS MepelliKy rajy3ei 3HaHb 1 CIellaIbHOCTEeH, 3a SIKUMH
3MIUCHIOETHCS 1Ar0TOBKA 3/100yBayvlB BUIO1 Ta (paXOBOI1 IEPEJIBUIIIO] OCBITHY» BiJ
29.04.2025 Ne 266 {I3 3mMiHaMH, BHeceHUMH 3r11HO 3 [loctanoBamu KM Ne 1021
Bim 30.08.2024}, nakazMinicrepcTBa 0CBITH 1 HayKH «I1po ocobiuBocrTi
3aMpoBaKEHHS 3MIH JI0 IIEpeJIKY rajly3ed 3HaHb 1 ClIeLIaIbHOCTEH, 3a IKMMH
31 CHIOETHCS TIIr0TOBKA 3/100yBaviB BUIIOT Ta (PaX0BOI IEPeABUIIOT OCBITH BiIll
19.11.2024 No 1625 {13 3miHamu, BHeCeHUMH 3r1IHO 3 Hakazom MinicrepctBa ||
ocBiTh 1 Hayku 05.12.2024 Ne 1709}.

https://mon.gov.ua/storage/app/sites/1/Fakhova%?20peredvyshcha%20osvita/Zatver
dzheni.standarty/2024/05/27/081.Pravo-FPO-762.vid.27.05.2024.pdf




Po3pobaeno rpynoio Ka/IpoBOro 3a0e3neyennst y ckiai:

KEePIBHHK rpynu Kaiposoro 3abesneuennsi— Cas’iok Irop Bikroposuuy,
CIICIIAICT BUIO] KaTeropil, BHUKJIAJA4-METONUCT, TOJ0BA LHUKIOBOI KOMic

CIICLIUCIUIUIIH  CHIeIiaJIbHOCT] «IIpaBoy Bonogumup-Bosuncekoro paxoBoro
KOJICIDKY:;

‘WICH I'DYIIH KaJIpOBOro 3a0e3neyeHusy — Jlymiox Bonogumup Cepriitosuy

CIENIaICT BUIIO] KaTeropii, BUKJIAAay CHEeIIMCIUTLIIIH crieranbHocTi «IIpaBoy
Bonoaumup-Bosmucskoro (haxoBoro KonemKy;

1JICH I'DYNIH KaJApoBOro 3a0e3nmeyeHns — Bacunpuyk I"ammna Bikropisna,
CHIELIATICT BUIIO] KaTeropii, BUKJIAJAy CIEIYIHCIUILTIH criemiansHocTi «IIpaBoy
Bonoaumup-Bonuncskoro (haxoBoro Kouemxy.




1.OIIUC OCBITHBO-ITPO®ECIMHOI ITPOI'PAMMU
[MPABHUYA NISIIBHICTH TA O®ICHE AJIMIHICTPYBAHHSI
3I CHEHIAJIBHOCTI D 6 CEKPETAPCBKA TA O®ICHA CIIPABA
I'AJIY31 3HAHb D BI3HEC,AJIMIHICTPYBAHHSI TA IIPABO

1. 3araibHa XapaKTepHCTHKA

IToBna nazBa 3aknany
¢axoBoi nepeaBHIIOT
OCBITH Ta BHIIYCKOBO]
IHKJIOBOI KOMICIT

Bonogumup-Bonuneskuit hpaxoBuii Kosie K, BUITYCKOBa
HHKJI0Ba KoMicis «IIpaBoy

OcBiTHBO-
Nnpogeciiuuii CTYmHDb

daxoBuil Moo NI OakagaBp

OcgiTast kBanidikamis

baxoBuit Moo Ui GakanaBp i3 ceKpeTapchKol Ta
O(PICHOI CITpaBH

IIpodeciiina
KBaJlgikamis

He mae

Keanidikauis B
AUIJIOMI

OcCBITHEO-TIpOdeCiHHU CTYIIHE — (haXOBHH MOJIO/IIIN

OaxanaBp;

Creanbhicts — D6 Cexperapebka Ta odicHa cripasa:
OcBiTHBO-TIpOdeciitna nmporpama - «[IpaBunya aisutbHICTE

Ta O(DICHE aJIMIHICTPYBaHHSD»

PiBennb xBamigikanii
3rIJTHO 3
HauionajabHoro
PaMKoOIO KBaJII(piKaii

OCBITHBO-IIPOGECIHHUI CTYIIHB (HAXOBOTO MOJIOIIIOTO
OaxaJiaBpa BiinoBijae 5 pisHio HarionanpHoi paMKH
KBas(ikaIii

Odiniiina HazBa
OCBITHBLO-IIpOdeciiiHoT
NporpaMu

[IpaBnmya fisuibHicTs Ta odicue anaminicTpyBanms

O6csir kpeaurie EKTC,

HeOOXITHUM /1151
3A00yTTS CTYNEeHS
(paxoBOro MOJIOAIIOrO
OakaJiaBpa

Obcesr  ocBiTHRO-NIpOdeciiinol  nporpamu «lIpaBnnua
JUSUIBHICTD Ta O(iCHE anMIHICTPYBAHHS» MiLIrOTOBKH
(haxoBoro Mosoamoro GakagaBpa Ha OCHOBI I[OBHO]
3arallbHOl - Cepe/IHbOT  OCBITH  (MpoibHOT  cepeinboi
OCBITH), IpodeciiiHol (podeciiino-rexuiunoi) ocsitu
cTaHoBUTh 180 kpeutis EKTC (2 poxu 10 micsiuis).

3100yBaul  (paxoBOi NepesBUINOT OCBITH HA OCHORI
0a30BOI cepe/iHbol 3000B’s13aHI OIHOYACHO BHKOHATH
OCBITHIO IIpOrpamy IpoQiibHOT cepesHboi OCBITH, sIKa
IHTEIPYETHCS 3 OCBITHBO-TIPOpECiHHOIO [IPOrPaMoro
(paxoBoro Mosomoro Gakamaspa. OGCAT  OCBITHHO-
OpoeciiiHol  mporpaMd  axoBOro  MOJOJILIONO
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OakalaBpa 3  ypaxyBaHHSM  OCBITHBLOI  [pOIrpamy
HPOpUIBHOT cepeiHboi OCBITH CTAaHOBUTL 240 KpeuTin
CKTC (3 poxu 10 micsis).

OO0csr  ociTHBO-TIpOdeciitnoi  nporpamu  «lIpaBHuua
JUSUIBHICTE Ta O(iCHE aJMIHICTPYBAHHS» II/I'OTOBKH
(haxoBoro Mouojmoro GakamaBpa Ha OCHOBI (haxoBoi
[epeBUII0] a00 BUILIOT OCBITH CTaHOBUTHL 120 KpeauTin
CKTC (1 pik 10 micsmiB) 3 ypaxyBaHHSIM BHU3HAHHS
paHie 30100yTHX pe3yJIbTaTiB HaBYAHHS.

HasiBuicTh akpeauTanii

ITepeodopmiieno ceprudikar npo akpeauTaiio
CIIEL1aJILHOCTI 3@ OCBITHBO-KBaJIi (DiKaI[IITHIM piBHEM
MOJIOJILIMH CIIeIlaIicTa Ha CepTU(]IKAT IIPO aKpeAUTALIIO
OIITy cdepi nepensuinoi ocsita 1O 001153 Bix 03.02.
2022, JlepxaBHa ciy>x0a skocti YKpaiHu, JIHCHUAN 10
01.07.2025

Tepmin aii
OCBITHBLO-Npoeciiinoy
NporpamMu

J10 01.07.2029 p.

Bumorwu 1o ocio, siki

MO?KYTb pO3Io4YaTH
HAaBYaHHS 3a

NPOrpamMoio

bazosa cepenns ocBiTa (3 OHHOYACHHM BHKOHAHHSM
OCBITHBOI IporpamMu Npo(dUIEHOI CcepeaHbOI OCBITH,
TPUBAJIICTD 3/100YTTS SKOI CTAHOBUTE JBA POKH ).

[loBHa 3aranpHa cepeiHs ocBita (mpodiabHa cepe/iHs
ocBiTa). Pemita BuMor Bu3HavaroThes [Ipasriamu

npuroMy 10 Bonogumup-Bonuacekoro gaxosoro
KOJIEJKY .

MoBa BHKJIAJAHHSI

Y KpalHCbKa MOBa

InTepuer — ajgpeca
NOCTIHHOIO
PO3MILIEHHS OCBITHLO-
npodeciiHol nporpaMmu

http://vvak.in.ua/

2. MeTa OCBITHBO-IPOQECIHHOI MpOorpaMu

HaOyTTs 3aranbHuX 1 (paxoBUX KOMIIETEHTHOCTEH B chepl IpaBHUYO]
JISJIBHOCTI, CEKpEeTapchkol Ta O(ICHOI ClIpaBU LUISIXOM (POPMYBAHHS CUCTEMH
3HaHb, YMIHb 1 HABUKIB, HEOOXIJHUX JUISL pO3YMIHHS IIPUPOJIH 1 (PYHKIIIH IIpaBa,
3MICTy HOro OCHOBHUX IPABOBHX IHCTHTYTIB, 3aCTOCYBAHHSI paBa, MEXK MPaBOBOIO
peryJIfoBaHHS PI3HUX CYCIUIBHUX BIJIHOCHH, @ TAKOX 3HAHHS JILIIOBOJICTBA,
opranizaiii poboTu ogdicy, IpaBoBOro 3ade3nevyeHns AUILHOCTI YCTAHOB Ta
[MiJIPHEMCTB, HABUYOK BEJCHHA OMILIHHOIO JIMCTYBAHHS, POOOTH 3 JIOKYMEHTAMH,
BUKOPHCTAHHS Cy4acHHUX 1H(POPMALIMHUX TEXHOJOTIH B IIpaBHUYii Ta oicHil

JUSIJIBHOCTI.

s



3. XapakTepucTHKa 0CBITHBO-Npodeciiiioi NporpamMmu

[lpeamerna odaacrn O0’exT BUBYEHHSI: IPABHUYA JISUTLHICTD K 0COGIUBHIA
BUJL  TPYAOBOI  JUsIbHOCTI.  BuBYenns  npasuuuoj
JUSUIBHOCTI nepenbavyae ananis ii 3MicTy, npumimmip,
(DYHKLIH, opraHi3aliiHuX aCIEKTIB, a TAKOK 3aCBOCHHS
[IPABOBHUX HOPM, IO PEryJIFOIOTH NPO(ECIHHY AisIbHICTD
y cdepi npaBa Ta 0hiCHOro aMiHiCTPyBaHHSI.

Hiti nmaBuanns: GopMyBaHHS 31aTHOCTI BHPIIIYBaTH
THIIOBI CleLiaNi3oBaHi 3aBHaHHs y cdepi HpaBHUYOT
IUUIBHOCTI,  (opMyBaHHS Y  3700yBa4iB  OCBITH
MPO(ECIMHUX  KOMIIETEHTHOCTEH, HEOOXiIHUX  JUis
e(DEKTUBHOIO BUKOHAHHS CEKPETAPCHKUX, O(ICHUX Ta
aJIMIHICTPaTUBHO-IIPABOBUX ()yHKIIIH.

Teopernunmii 3mict npeamernoi o6Jaacri: ckiIaaOTh
3HaHHS IPO: CEKpeTapchKy Ta OQICHY CIIpaBy, OCHOBH
MOBEJIHKM IHAMBIIIB 1 COLIaIbHUX TIPYIl; TBOPEHHS
[IpaBa, HOro TIyMauyeHHs Ta 3aCTOCYBAaHHS; IIPABOBI
[IIHHOCTI, IPUHLUIIA, a TAKOXK [IpUpo/Ia 1 3MICT ITPABOBUX
IHCTUTYTIB, €THYHI CTAHAAPTH IIPaBHUYOI rpodecil.
MeToaM, METOHKH Ta TEXHOJIOTIi: 3araJbHOHAYKOBI i
CIellajibHl METO/U Mi3HAHHS [TPABOBUX SIBHII[, METO/IHKH
[IPABOBOI OLIHKM IMOBEIIHKH YU JAISUIBHOCTI 1HAUBIIIB I
COLIAILHUX TPy, ieHTH(IKaLi] TpaBoBoOi podjemMu Tta
Il  BUpILIEHHS HAa  OCHOBI  NPHMHIMIIB  IpaBa:
IH(OpMALIIHHO KOMYHIKaLiiHI TEXHOJIOTII.
IncrpymenTn ta obmagmanns: cyuache IH(pOpMaLIHHO
KOMyHIKalliiiHe obnagHaHHs, iH(opMariiiHi pecypcu Ta
[IPOTpaMHI MpPOAYKTH, LIO 3aCTOCOBYIOTBCS B IIPABOBIiA
JUSITBHOCTI.

OcBiTHBO-TIpO(eciiina OplEHTAIIS [IpOrpamMu
nepe0ayac MOEAHAHHSA TEOPETHYHOTO HABYAHHS 3
[IPAKTHKOIO B YCTaHOBaxX MOPUAMYHOI chepu. OCBiTHS

—

Opienranis porpama 3abesneuye (opMyBaHHS 0a30BHUX 3HAHEL |
OCBITHBOT MPpO(QEeCIHHNX  KOMIIETEHLIN 100 BUKOPHUCTAHHS
NporpaMu Cy4JaCHHX 3HaHb B IIPaBOBIA cdepl IMi)I Yac BHKOHAHHS
aJMIHICTPATHBHUX,0praHi3alifiHy Ta JOKYMEHTO3HABYHX

(pyHKITIH. 1

OCBITHI ~ KOMIIOHEHTH,  BKJIIOYEHI B [Iporpamy

OPICHTOBAaHI Ha aKTyaJbHI HANPAMH, B pamKax SKHX
MOJKJIMBa I1101aJIb1la Npodeciiia JisIbHICTE.

Ty w,.._...;&.;:um o Ay p b

OcHoBuui pokyc [Iporpama crpsimoBana Ha OBOJIOMIHHS OCHOBAMU

OCBITHBLOI IPOrpamMu (pyH/JaMEHTAJIBHUX TA NPAKTHUYHHX 3HAHDL B [IPABHHY1I

Ta cneuiajaizauiy JUSUIBHOCTI 111 4ac BHKOHAHHS  a/[MiHICTPATHBHHX.
OpraHi3alliHUX Ta JIOKYMEHTO3HABYNX (YyHKIIH.

KJI04oBI CJI0BA: [IPaBHUYA JisUIbHICTB, IPABO,
7




CEKpeTapcTBo, JIUI0BOJICTBO, O(icHa cripasa.
[oysirarors y noeinanti hyHpameHTanbHO1
OcobimmBocri TEOPETUYHOT Ta NPAKTUYHOT MIINOTOBKH 3/100yBayiB
nporpamMu 000B’I3KOBUX Ta BUOIPKOBMX OCBITHIX KOMIIOHEHTH.
4.I1puaaTHiCTH BHIYCKHHKIB 10 PALEBJIAIITYBAHHS TA MOAAJBIION0 HABYAHHSI

DaxiBenp MIArOTOBIECHUH 10 POOOTH MOXKeE 3aiMaTH

[MEPBUHHI 10caau 3a HajoHaasHUM KitacudikaTopom

Yxpainu «Knacudikarop npodeciiy JIK 003:2010:

Po3nur 3 daxisii

:‘ [Tigpo3nin 34 [xun ¢axisi

Kitac 343 TexHiun1 (paxiBIll B rajry3i yIrpaBiiHHs

[Tinknac:

3431 Cekperapl aiMIHICTPAaTUBHUX OpIraHIB

: 3432 CynoBi cekperapi, BUKOHABIII Ta PO3MOPSIHUKH

3435 OpraHizaTopu JA1JI0BOJICTBA

[ pymna:

3435.1 Oprasnizatopu A1JIOBOJICTBA (JIepiKaBHI | | ;

YCTAHOBH ) ' i

3435.2 OpranizaTopH IUIOBOJACTBA (BUAU €KOHOMIYHOI

JISITBHOCTI )

3435.3 Opranizatopu AJIOBOJCTBA (CUCTEMA

CYZIOYMHCTBA)

[Tigxinac:

3436 [ToMIYHUKH KE€PIBHUKIB

['pymna:

3436.1 IToMIYHHKH KEPIBHUKIB IIAIIPUEMCTB, YCTAHOB

Ta OpraHi3aili

3436.3 IIoMIYHUKH K€PIBHUKIB MAJIUX M1JIIIPUEMCTB 0€3
arapaTy yIpaBlIIHHS

% 3436.9 [HIII1 TOMIYHUKH ,

} Knac 344 Jlep)xaBH1 IHCIIEKTOPU |

|

~ o —— g — N ey

] | IlpuaaTHicTh 10
‘ npaueBJIalITYBaAHHS

[ pyna:

3441 IHCmEKTOpU MUTHOI CI1yKOU

3442 IHCHEKTOpPU MOAATKOBOIL CIIYKOU
3443 THCHEKTOPH 13 COL1AJILHOI JOITOMOIH
_ 3444 JHcrneKTOpH 3 JILEH31H

’ 3449 [nmi jep>xaBH1 IHCIIEKTOPH

Kunac 345 [ncriekropu mpaBoOXOpPOHHUX OPraHiB,
KPUMIHAJIbHO-BUKOHABYO!1 CIIY>KOH, BOCHI30BAHOL
OXOPOHM, IPUBATHI JETEKTUBH Ta (pax1iBIl 3 JII3HAHHS

[ pyna:

A 3450 IncriekTopu BOEHI30BAHOT OXOPOHU Ta IIPUBATHI

i NIeTEeKTUBH R
| ‘ 3451 [HCIEKTOPH IPABOOXOPOHHUX OpraHiB Ta (paxisill
i 13 JI3HAHHSI

= B T T -
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3452 daxiBui KpUMiHAIBLHO-BUKOHABYO] CIIy)KOM

[lepenik nocan, sixi Mmoxke o6ifimaTy BHITYCKHHUK, HE €
BUYCPITHUM.

AxajzemiuHi npaga
BHIIYCKHHKIB

MOJXJIUBICTB TIPOIOBKEHHS HABYAHHS 32 [10YATKOBUM
(KOPOTKHMI LIUKIIT) Ta MepIuM (bakanaBpChKHM) piBHEM
BUIL[01 OCBITH.

HalOyrtrs nonarkoBux xBanidikariii y cucremi ocsiTy
JI0OPOCIINX, Y TOMY YHCIII MICISAUIIIIOMHOI OCBITH.

S.Buxknaxanus Ta oniHIOBAHHS d

Bukaananus ta
HABYAHHSI

CTyleHTOOpiEHTOBaHE HABYAHHSI, CAMOHABYAHHS,
[IPOOJIEMHO-0PIEHTOBAHE HABYAHHS TOII[O

s ———————— —— ———————

OuiHIOBAHHS

OUIHIOBaHHS HABYAJIBLHUX JOCITHEHD 3J100yBayiB
(haxoBOI NepeBHIIOI OCBITH 3/1IHCHIOETHCS 3a
HAII0HAJIBHOIO IIKAJIOIO («BiAMIHHOY, «J100pey,
«3aJJ0BLIILHOY, «HE3aI0BIJIbHO» ) i3 BpaxXyBaHHIM
pe3ynbTaTiB He(popMaIbHOI Ta iIH(POPMaILHOT OCBITH Ta
nepeadavae OLIHIOBAHHS SKOCTI BAKOHAHHSI 3J100yBayaMu
OCBITH BCIX BUJIIB ayTUTOPHOI Ta 1103aayJUTOPHOI
HaBYaJIbHOI A1SUIbHOCTI, SIKI CIIPSIMOBAHI Ha OIaHyBaHHS
3aIlJIaHOBaHMX (0Y1KYBaHUX) pe3yJIbTaTiB HaBYAHHS 3
OCBITHBO-ITPOdECiHOT IIporpamu.

Buay KOHTpoIII0: MOTOYHMMN, CEMECTPOBHI, #
[11ICY MKOBHUH, CAMOKOHTPOJIb, KOHTPOJIb CaMOCTI HHOT
pobotH 3100yBayiB ocBiTH. POpMH Ta METOH
OLIIHIOBAHHS: €K3aMeHH, JU(epeHIIioBaH] 3aIiKH,
JTUPEKTOPCHKI(KOMIUIEKCHI) KOHTPOJIBHI pOOOTH,
TECTYBaHHs, YCHE Ta IUCbMOBE OITUTYBAHHSI, €CE,
Ipe3eHTallll, BAKOHaHHS TBOPYMX 3aBIaHb/POOIT,

[Ty OJIKaL], 3aXKCT 3BITIB 3 IPAKTHK, 3aXUCTH KYPCOBHX

poO1T, KBasll(piKaLIMHUHI ICITUT .

6.Ilporpamui koMneTeHuii

3araJjibHi
kommereHnTHocTi (3K)

3K1. 3patHicTs peanidyBaTd CBOI IpaBa 1 000B’SI3KU SIK
yJjieHa CYCITIJILCTBA, YCBIJIOMJIIOBATH [IHHOCTI
[POMaJISIHCBEKOIO (BUIBHOTO JICMOKPATHYHOI'0)
CyCHUIbCTBA Ta HEOOXIHICTH HOTO CTAJIOr0 pPO3BUTKY,
BEpPXOBEHCTBA IIpaBa, IpaB 1 CBOOOJ JIIOJUHHU |
rpoMajisiHMHA B Y KpaiHi.

3K2. 3paTHicTh 30epiraTd Ta MPUMHOXYBATH MOpPaJIbHI,
KyJIbTYPHI, HAQYKOBI I[IHHOCTI 1 JOCSTHEHHS CYCIIIIbCTBA
Ha OCHOBI PO3YMIHHSI 1CTOpIl Ta 3aKOHOMIPHOCTEH
PO3BHUTKY IpeAMeTHOl objacti, 1 MicUs Yy 3arajbHIi
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CHCTEMi 3HAHb TIPO TNPUPOAY 1 CYCIIILCTBO Ta y
PO3BUTKY  CYCIUILCTBA, TEXHIKM 1  TEXHOJOTIH,
BUKOPHUCTOBYBATH pI3HI BUAM Ta (POPMU PYyXOBOi
aKTUBHOCTI JUISl aKTUBHOTO BIJIMOYMHKY Ta BEJCHHS
3[I0POBOI'O CIIOCOOY YKUTTSI. ‘

3K3. 3paTHICTh JISTH HA OCHOBI €THYHUX MIPKYyBaHb
(MOTHBIB).

3K4. 3paTtHICTh CHUIKYBaTHCS JEP)KaBHOIO MOBOIO SIK
YCHO, TaK 1 IMCbMOBO.

3KS. 31aTHICTE CIUIKYBaTHCS IHO3€MHOIO MOBOIO.

3K6. 3paTHIiCTh BHKOPUCTOBYBATH I1H(pOpMALIMHI 1
KOMYHIKaIIMH] TeXHOJIOT].

3K7. 3parHicTh 10 momyky, oOpoOsieHHs Ta aHajl3y
IHpopMaIii 3 pi3HUX JUKEPET. .

3K8. 3paTHICTh mpaIroBaTH B KOMaH/I].

3K'9.3narnicte g0 abcTpakTHOro,  JIOTIYHOTO
TaKPUTUYHOI'O MHUCJICHHS, aHaJI13y 1 CUHTE3Y.

3K10 3parHicTh 3acTOCOBYBAaTH 3HAHHS 1 BMIHHS 3
OCHOB HAIlIOHAJIBHOIO CIIPOTUBY B YMOBax BOECHHOI'O

CTaHy a00 y IHIIMX BH3HAYEHHUX 3aKOHOJABCTBOM
BUIIQIKaX.

CneuiaJjibHi
komiereHTHocri (CK)

CK1. 3naTHicTh 3aCTOCOBYBaTH 3HAHHS 3 OCHOB TEOPIi
[paBa, pO3yMIHHs 3HAYEHHS Ta POJIi IPaBHUYO]
pogecii y rpoMafsiTHCbKOMY CYCITUILCTBI.

CK2. 3HaHHs 1 po3yMIHHS CTAaHOBIIEHHS Ta PO3BUTOK
[MPABOBHX Ta JIEPI)KABHUX IHCTUTYTIB HA PI3HUX
ICTOPUYHUX eTarax. ‘ ,
CK3. 31aTHICTh 3aCTOCOBYBATH 3HAHHSI OCHOBHMX 3aCal
Ta IHCTUTYTIB HALlIOHAJILHOTO IIpaBa.

CK4. 31aTHICTh 3aCTOCOBYBATH 3HAHHS OCHOBHUX
[IPUHLIKIIIB TA IHCTUTYTIB MIXKHAPOJIHOTO MpaBa.

CKS. 3naTHICTh HaJlaBaTH KOHCYJIBTAL(I3 TPABOBHX
[TUTAHb.

CKo6. 3narnicTs ananizyBaTy npaBosi npodiemu Ta
[pUMMaATH OOIPYHTOBAHI PIIIEHHSI.

CK7. 3naTHicThb 10 caMOBHU3HAYEHHS Ta camMopealtizalii
y IIpaBHUYIN JISUTBHOCTI.

CK8. 31aTHICTh KpUTUYHO MUCIUTH B [IPOLEC
CHCTEMHOI'0 aHaJI3y IIPABOBUX SIBUII 1 (paKTiB.

CK9. 31aTHICTh 10 CaMOCTIHHOIO TUIaHyBaHHSI Ta
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e(PeKTUBHOTO BUKOHAHHS IIPODECIAHOT JIs/ILHOCTI.

CK 10. HaBuuku peanizaiii Ta 3acToCyBaHHs HOPM
MaTEplaJIbHOTO 1 IPOLECYaIbHOIO IIpaBa.

CK 11. HaBuuku camMoCTIMHOI IMIATOTOBKH IIPOEKTIR
JIOKYMEHTIB, 3/1aTHICTD 3IMCHIOBATH CUCTEMATHU3AIIIO
JIOKYMEHTIB, 3a0€31e4yBaTH 1X CBo€vyacHe 0(hOpMJICHHS,
YIIOPSIIKYBaHHS Ta Iepeaady Ha 30epiranHst BIIIOBIJIHO
110 BCTAHOBJICHUX BUMOT.

CK12 3parHicTh 3aCTOCOBYBATH 3HAHHS [P0 METY,
3aBJIaHHs, CKJIaJIOB1 Ta OpraHi3allio HallOHAJILHOI'O
CIIPOTHUBY, MDKHAPOJAHE I'YMaHITapHE PaBo ¥ OCHOBH
BIMCBHKOBOI IMIJIrOTOBKM i/l Yac BUKOHAHHS 3aB/1aHb 13
3aXUCTY Y KpalHH.

CK13 3parHICTh HaaBaTH JOMEJIMYHY Ta [EPILy
[ICUXOJIOTIYHY JIOIIOMOTY.

7. 3MiCcT MAroTOBKH 3100yBa4iB ¢axoBoi nepeaBUIIOT OCBITH , ¢()OpPMYILOBAHHH
y TepMIHAX pe3yJIbTATIB HABYAHHA

PHI1. 3naru cBoi npasa i 000B'A3KH K 4ieHa CYCIIILCTBA, YCBIIOMIIIOBATH LIIHHOCTI
BUIBHOTO JIEMOKPATUYHOT'O CYCIIIJILCTBA, BEPXOBEHCTBA IIPaBa, I1paB 1 CBOOO/I JIFOAHMHH
1 TpOMaJIsIHUHA B Y KpaiHi.

PH2. 3nilicHIoBaTH MUCHMOBY Ta YCHY NpodeciiHy KOMYHIKAIIIO JepKaBHOIO
MOBOIO, ITPABUJILHO BXKHUBATHU MPABHUYY TEPMIHOJIOTIIO.

PH3. CninkyBaTHCs 1IHO3€MHOIO MOBOIO Y ITPO(eCiiHIN AISIBHOCTI.

PH4. BuxkoprcToBYBaTH cydacHi iHGOpMaIliifHi Ta KOMyHIKaTUBHI TEXHOJIOTIT JUIsl ||
BUPIIIEHHS Npo(deCIMHUX 3a1ad.

PHS5. BukopycTOBYBaTH HaBUYKHU MOLIYKY, 0OpoOJIeHHs Ta aHal3y 1H(opMallll y
npodeciiHii AISUIbHOCTI.

PH6. 3aificHIoBaTH NIpodeciiiHy AisUIbHICTE CAMOCTIHHO Ta B KOMaH/Il.

PH7. 3uarty i po3yMiTH OCHOBH TeOpii IpaBa, poJib IPaBHUYOI Ipodecii y
FPOMaJISHCBKOMY CYCITLIBCTBI.

PH8. BUKOpHCTOBYBATH 3HAHHS ICTOPIT IepIKaBH 1 ITpaBa JIsk aHAI3Y CYyYaCHUX

TO1H.

PH9. BukopucToByBaTh y NpodeciiHii AisiIbHOCTI 3HAHHS 3acajl Ta IHCTUTYTIB
ragy3eil npaBa HallloHaJIbHOI IIPaBOBO1 CHCTEMH.

PH10. JlorpuMyBaTHCs IPUHIMIIIB Ta HOPM MDKHAPOIHOTO 1paBa y npoQeciitIi
JUSITIBHOCT.

PHI11. AHayi3yBaTy ABUIA TA IPOLECH Y NPAaBHUYIA Cepl HAa OCHOBI 3aCTOCY BAHHS
TEOPETUYHUX 3HAHD 1 MPUKJIAJ(HUX HABUYOK Y npoQeciiHii JA1sIILHOCTI.

PH12. ITpoBoiuTH NIEPBUHHUH aHaJIi3 Ta KIacu(pIKawio JOKYMEHTALlll, BOJIOITH
OCHOBaMU JIIJIOBOJICTBA Ta IPALIOBATH 3 JJIOKYMEHTaMHU IIPaBOBOT'O XapakTepy.
PH13. BCTaHOBIIIOBATH JLJIOBI KOMYHIKAIT MDK Y4aCHUKAMHU IIPO(ECIHHOI
JSUTBHOCTI. et
PH14. [TnanyBaTy Ta e()eKTHBHO BUKOHYBATH [IOCTABIICH] 3aBJaHHs Y MpoQeCliHIN
JISUTBHOCTI.

PH15. 3naty i 3aCTOCOBYBATH IIPHHIIMIIN IOPUANYHOT ICOHTOJIONTT Y npodectintin
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USIJIBHOCTI.

3AXHCTY HE3ANICKHOCTI YKpaiHu, 11 1epiKaBHOro CYBEPEHITETY Ta TEPUTOPIAIbLHOT
LIJIICHOCTI, TIPaB 1 CBOOO1 JIIOAUHH | FPOMa/IsIHUHA, HaJlaHHA JJOTIOMOTH 30poitHUM
Cuitam Yxpaiuu y ixXHil JisutbHOCT.

8.PecypcHe 3a6e3neuenns _peaJiizauii 0CBITHBLO-Npodeciiinoi nporpamu

Kaapose 3a6e3neuenns

Biamosiguo no KaApOBHUX BUMOT 11010 3a0e3I1eYeHH s
IMPOBAJKEHHS OCBITHBOI JMISJIBHOCTI JUISL BIJIITOBIIHOTO
piBas PIIBO, 3atBepmxennx [TocTanoBoo Kabinery
Miwuictpis Vkpainusin 30.12.2015p. No 1187 B uunwiii
penaxii:

Kanpose 3abe3nevenns Binnosinae ynanum Jlinen3iiaum
yMoBaM. Po3poOHKKH OCBITHBO-TIpO(eciiiHOT mporpamu: .
yCl BUKJIaa4i BUIIO] KBaJII(p1KaliiHOI KaTeropii, BT. 4 |-
BUKJIa/1a4-METOIHUCT.

BirnosianicTs 0cBiTHBOT Ta/ab0 mpodeciiitoi

KB (pIKalii nejaroriyHux mpaiBHUKIB OCBITHBOMY
KOMITOHEHTY BU3HAYAETHCS CIEL[1AILHICTIO 3T1IHO 3
JIOKYMEHTOM IIPO BHIIY OCBITY a00 J0CBIOM MPAKTHYHO]
poboTH 3a BiANOBIAHUM (BaxoMm He MeHIIe 11 ITH POKIB .

3 METOIO Mi/IBUIIEeHHS (pPaX0BOro PiBHS BCI I1€1arorivmi
[PALIIBHUKH y BCTAHOBJIEHI 3aKOHO1aBCTBOM TEPMIHHU
[IPOXOATH MIABUIIEHHs KBaTipiKalii, B TOMY quCi
CTaXKyBaHHs Ha BUPOOHUIITBI.

MarepiajibHo-TexXHIUHe
3a0e3ne4yeHHs

BianosigHo 1o oco6imBocreii Ta Bumor [TocTanoBsw
Kabinery MinictpiB Ykpainu Bix 30.12.2015 No 1187 i3
3MIHAMH, BHECEHHMH 3Ti1HO 3 [10CTaHOBOIO Kabinery
MinictpiB Yxpainu Ne347 i 10.05.2018 «IIpo
3aTBep/KeHHsI JIINeH31MHUX YMOB NIPOBaDKEHHS
OCBITHBOI JISUIHOCTI» IIPUMIIIIEHHS 3aKJIally OCBITH
BIAIIIOBIAAIOTE Oy 1iBEJILHUM Ta CaHITAPHUM HOPMaM:;
3a0€311€4YeHICTb CIeliali30BAHUMH HABYAIbH UMM
J1abopaTopisiMK, KOMIT I0TEpaMH Ta IPUKIIATHHUMH
KOMIT'IOTEPHUMH IIPOrpaMaMiu, MyJIbTHME i iTHUM
00J1a/IHAHHAM Ha HAJICKHOMY PiBHI; COIliaIbHA
IH(pacTpyKTypa BKJIIOYAE 2 CIIOPTHBHKX 3aJ11 Ta
CIIOPTUBHUH MaH/IaHYMK, aKTOBY 3ai1y, (Dy1-30HH,
[YPTOKHTOK; JIOCTYII JIO IHTEPHETY, 30KpeMa
Oesnporosuil. [Ipaktnune HaByanus 3iiicHIoeTHCS Y
HaBYaJIbHUX KadIHeTax Ta JJabopaTopisix, a TAKOK Ha
OCHOBI YKJIaJIeHUX JIOTOBOPIB 3 YCTAHOBAMM,
OpraHi3allsiMu, MANPUEMCTBAMH periony. YnraipHuii 3a1
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010s10Texu ocHamenuit I1K 3 goctymnom 1o IHTEpHETY Ta
JIOKAJIbHOT Mepexl.

Indopmaniiine Ta Odiuiiinnii Be6-caiit Konepky http:/vvak.in.ua/mictuts
HABYAJIBLHO-METOAMYHE | IHPOPMALIIO TIPO  OCBITHBO-TIpOo(eciiiHy  mporpamy,
3a0e3neyenns [paBuiia [IpUOMY, HaBYaJIbHO-METOIMYHE

3a0€3MeUeHHs CleNiaNbHOCTI, CTPYKTYPHI IIiIpO3/IiIH,
KOHTAKTH TOIIO.

HapuanbHo-meTomuune 3abesnedenns OIIIl mosHicTiO
3a0e3nedye sSIKICHE HaBYaHHS, IOCTIMHO JOMOBHIOETHCS,
OHOBIJIIOETBLCS 1 BKJIIOYae: poOodYl IIporpaMu OCBITHIX
KOMIIOHEHTIB, IIJIJaHU CeMIHApChbKUX/TIPAKTHYHUX 3aHSTh
1 3aBAaHHA JUIS  caMOCTiHHOI po0OoTH, HaBYalbHi
OCIOHHUKH, KOHCIIEKTH JIEKIIIH, 301pHUKH
3aBJlaHb/KENUCIB, TECTIB TOILIO.

3100yBayvi OCBITH MalOTh HEOOMEXKEHHH JIOCTYII JI0
Mepex1 [HTepHer, 610110TeKH, YUTATBHOI 3aJIH.
bibmoTeka KonemKy y J0oCTaTHIM KIIBKOCTI 3a0e3eyena

[MAPYYHUKAMHU 1 TOCIOHUKaMHU, (haXOBHUMH IIEPIOIUYHUMHU
BHIAAHHIMU BIAIIOBIIHO 10 IMPO]IIIO

9.AxageMiuyHa MOOLJIBLHICTD

AKazieMI4YHa MOOUIBHICTD 3100yBayiB (haxoBol
[IEPEIBUIIOL OCBITH Iepeadavae IXHIO y4acThb B
oCBITHbOMY Ipolieci Konemxy ta napTHepchbKuX 3aKiiajiiB
OCBITH, IIPOXOPKEHHsl HaBYAJIbHOI a00 BUPOOHUYO]
[IPAKTUKH, 13 MOXKJIMBICTIO Tepe3apaxyBaHHs B
YCTAHOBJICHOMY IIOPSIJIKY OITAHOBAHUX HABYAJILHUX
JIUCLIMILIIH, IPAKTUK TOIILO.

OCHOBHI 111 1 3aBIAHHS, OpraHi3alliiine 3a0e3rneyeHHs
aKaJIeMI4YHO1 MOOUIBHOCTI 3100yBaviB (haxoBo]
HauionaJjibHa rnepeaABUILol ocBITH B Kose ki, mopsjiok BU3HAHHS Ta
KpeAuTHA MOOUIBbHICTL | Iepe3apaxyBaHHs pe3yJIbTaTiB IXHbOIO HaBUAHHSI, lIpaBa
Ta 000B’513KM 0C10, 5IK1 OepyTh y4acTh y nporpamax
aKaJIeMI4YHO1 MOOUILHOCTI, IOPSIJIOK 3BITHOCTI Ta
o(opMIICHHS JIOKYMEHTIB 3a pe3yJibTaTaMH IXHbOI'0
HaB4YaHHs periiamenTtye «llosioxxenns npo akajaeMiuny
MOOUIBHICTD 3700yBauiB OCBITH Y BoJjiouMup-
BosuHCbKOMY (haXOBOMY KOJICJDKI.

MO KJIMBICTD YKJIQJIAaHHS YIOJI [IPO aKaJeMIYHYy
MOOLJIBHICTD 3I'JIHO YUHHOI'O 3aKOHO/aBCTBA Y KpalHH B
rajiy3i (paxoBol IIEpeIBUIIOI CBITH.

et
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MixHapoaHa KpeauTHa | YTroJl [Ipo CIIBIpaLIO 13 3aKjIaaMy OCBITH 3apyOIKHUX
MOOLIBHICTD KpaiH [TapTHEpPIB HE 3aKJII0YEHO.

HaByannsi ino3eMHuUX HaBuaHHs 1HO3eMHHUX 3/100yBayiB (PaxoBO1 IEPEABUIIIO]
3podysavis @IIBO OCBITH HE IIPOBOJIUTHCS.
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NEPEJIK KOMIIOHEHTIB OCBITHBO-ITPO®ECIHHOI ITPOI'PAMMU
TA IX JJOI'TYHA NOCJIJIOBHICTD

2.1. Ilepenik KOMIIOHEHT OCBITHLO-NIPO(pECIHHOT NPOrpaMH

KoMnoneHnTH 0CBITHBLOT IporpaMu  (HaBYaJIbLHI
JUCIHILIIHA, KYpPcoBI NpoeKTH (podoTH),

NpPaKTHKH, KBaJidikauiiina podora)
1 2 35 4

1. O6oB’si3k0oBi koMmnoneaTH OIIII
JUCIHUIIIIHH, SIKI ®OPMYIOTH 3AT'AJIbHI KOMIIETEHTHOCTI |

Kinbkicre @Popma mijicyMKoOBOI 0

H/ )1 KpeJnTIB KOHTPO.I10

E Kona
i

}'5 OK1 YkpaiHcbka MoBa (3a npod.cupsm.) 4 FExzamen
;-
i S N X Y
f; OK 2 | OcHoBH €KOHOMIYHOI TEOPIi 3 JluepeninoBaHny
!} i e o b pwiellngn oo el e NS 3aJ11K
| OK3 | OcnoBu ¢inocodii Ta corioorii 3 Jludepeniiitopanui
% 311K
1 8 E ————_——_———. o = =
| OK4 | Oxopona npami, bJK/[ ta [Ib 4 JIndepeniiiioBaHum
L T . . 5 o
| OK 5 [ndopmartiifai TeXHOJIOTI 0(ICHOTO ’ JlndepenuitoBanum
| a/IMiHiCTPYBaHHS 31K
| OK 6 . . - : 3 JlupepeHoBanuu
_ podeciiiHa eTuKa Ta JIOriKa AUIOBHX BIJTHOCUH e
| |
i OK7 | IcTopis i KynbTypa YKpaiHu 3 JludepeniioBanuii
| | 3QJIIK | |
| OK8 | Inozemua MoBa (3a npod. cripsiMm.) 4 JlndepeHiioBanuit
: g 3aJ11K
1 OK9 | ®di3nyHe BUXOBAHHS 3 JludepeniiioBaHui
'." 3AJTIK
OK10 | OcHOBH HalllOHAJIBHOI'O CIIPOTHUBY 3 JludepenuiiioBanui
3AJIIK
JUCIHUILIIHHA, SIKI POPMVYIOTD CHHEIJAJILHI KOMIIETEHTHOCTI
OK11 | Teopis aepskaBu 1 1pasa JludepenminoBanui
10 3ATIK
Ex3ameH
1 ' ' 0 Ta MICLIEBE o é
| OK12 | JlepxaBHe Oy/{IBHULTB 1 5 Jludepentiiiosani
| | caMOBPS1yBaHHs aniic
‘ OK13 | IOpunuHa JA€OHTOIIOT s 3 Jlupepentuiosatmi
'? 5 3QJIK | 4
| - ” i u
| OK14 | KoucruryuiiiHe npaBo YKpaiHu 8 ExzaMeH
f OK 15 | Beryn 10 crieniaibHOCT] 3 JlndepenuiioBaHuH
| 3AJI1K
, 0K 16 Opranisaiist Cy/I0BUX Ta IPABOOXOPOHHHX OPraHiB 6 b
| i v
[[uBinbHE TA cimeifHe 1paBo JludepenHoBanni
OK 17 9 3AJIK
Ex3amen

15




OK 18 | [luBusHHUH 1IpoIIEC 7
Fx3amen
OK 19 OCHOBHU TPYJIOBOI'O IpaBa Ta KaJipoBoi poboTH 5 ~ Jludpepenuiiropanmii
| 3K
Fx3amen
OK 20 | Komepuiitne npaBo 4 JIndepenmiitosannii
311K |
OK 21 | BuiicbkoBe mmpaBo 3 Jludepenminoanuii
3AIT1K
OK 22 | AaMIHICTpaTHBHE IIPABO T
s P el Ll el s 7 Ex3amen
OK 23 | CxyiagaHss nporecyalbHUX JOKYMEHTIB 3 JlndepeHinopanuii
31K
OK 24 | Kpuminaib 2,
D HE IIPaBO Ta MIPOIIEC 6 Biaation
OK 25 | Horapia
plajbHe IPOBAJDKCHHS 5 ExsaMeH | |
[TinroroBka Ta BeIeHHs neperosopiB. OCHOBH e 4
OK 26 ﬂ, & peroBopia. UcHo 1 JlnepenuiifoBaHnu
MeT1anli -
OK 27 | Indopmaiiine npaso 6 Ex3amen
OK 28 | Jl110BOACTBO 6 Ex3amen
OK 29 | AnBokarchka QisUIBHICTE B Y KpaiHl ; JlnepeHiinoBaHuu
3aJ11K
IlpakTHYHA NIArOTOBKA
I[TPAKTUKHU
HapuanpHa npaktuka "Opranizaiisg poOoTH 3 3 o :
OK 30 ; JludepenitoBanuu
JOKYMEHTaMHU s ||
OK 31 Hapuanbha npaktuka "Tpynose mpaBo” 1,5 Jludepenuiitopanuu
3aJ11K
OK 32 HapuanpHa npakTrka "Kagposa poboTa” | 8 JludepeHnoBaHui
3aJ11K
OK 33 | HaByasibHa mpakTHKa "Komepiiiiine mpaso" 5 Jludepenuiiopannii
31K
OK 34 | BupoGHuya TEXHOJIOTTYHA IPAKTHKA 9 Jludepenuiiiopanuu
3K
ATECTAILILLSA
OK 35 | Arecrariis 3106yBauiB (paxoBoi Iepe/ABAILOT OCBITH 1 Kpamiikarminui
ICITUT
3arajbHuii 00¢sr 000B’A3KOBUX KOMITOHCHT 162

|

Bubipkosi ocBiTHi koMmonenT OI111

!
|
l

3A BUBOPOM 3JIOBYBAYA GAXOBOI I[TEPEJIBUILIOI OCBITH

BK'1

BuGipKxoBHii OCBITHIH KOMIIOHCHT 1

JludepenuiioBanni
3K

16
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BK 2 BubipkoBuii ocBiTHIi KOMIIOHEHT 2 4 EK3aMeH
Judepenttiitopasmis
BK 3 BubipkoBwuii ocBiTHIi KOMIOHEHT 3 4 3AJTIK
Jludepenninosanuis
BK 4 BubipkoBwuii ocBiTHili KoMIoHEHT 4 3 3aJI1K
BubipkoBnii ocBiTHIIT KOMITOHEHT 5 Jlnepentiiiosanmii
BK 5 3 3AITIK
3aranbuuii 00csir BUOIPKOBHX OCBITHIX KOMIIOHEHT 18
SAT'AJIBHUU OBCSIT OCBITHLOI IIPOI'PAMM 180
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2.3 CTPYKTYpHO-JI0Ti4HA cXeMa OCBITHBO-NIPOdeciiiHol mporpamMu

3 cemecTp

4 cemecTp

5 ceMecTp

6 ceMecTp

7 ceMecTp

8 cemecTp

2 Kype

3 Kype

4 Kypc

OK-2 OcHoBn
€KOHOMIYHO1 Teopli

OK-4 Oxopona
npaui, 6e3nexa
AKUTTEAISJIBHOCTI Ta
LMBUIbHA Oe3neka

OK-1 Vkpaiucbka MoBa (3a
npodeciitHumM
CIIpsAMYBaHHHSM )

OK-3 OcHoBH ¢pinocohii
Ta COLIOAOrT

OK-18 [luB1bHHMIT TpOLEC

OK-5 Tndopmauiiiti TexHonorii ogicHoro
- QJIMIHICTPYBaHHA

OK-6 Ipodeciitna eTuka Ta
JI0Tr1Ka JUJIOBUX BIJIHOCHH

OK-24 KpuminanbHe
[paBo Ta Mporec

OK-20 KomepuiiiHe npaBo

OK-21 BiiicbkoBe npaBo

OK-7 IcTopis 1 KyabTypa YKpaiHH

OK-8 InHo3zemHa MoBa (3a npod)eCIitHUM CITPAMYBAHHAM)

OK-10 Teopis nepxasu 1 npasa

OK-9 D13uuHe BUXOBAHHA

BK-2

OK-25 HortapiaibHe NpOBaKEHHA

OK-12 /lepxaBHe
OyIIBHHLTBO 1 MICLIEBE

OK-28 JI110BOACTBO

OK-27 Indopmauiiine npaso

OK-16 Opraunizams
CY/IOBHX Ta
MPaBOOXOPOHHHX OPraHisB

OK-26 ITiaroroska Ta
BeicHHA neperosopis. OCHOBH
mMeaiaLli

CaMOBPSIYBaHHSA
OK-30 HasyanbHa BK-4
OK-13 FOpuanyxa npakTHKa OK-10 OcHosH
JICOHTOJIOT 1A «Oprasizauis podoTH HALIOHAJILHOTO CIIPOTHBY OK-17 IluBLabHE Ta CIMEHHE IPaBo
3 JOKYMEHTAMH»
BK-3 BK -5

OK-14 KoHcTHuTyuliiiHe MpaBo Y KpaiHu

OK-19 OcHOBH TPYAOBOI0 NNpaBa Ta KaApoBol podoTH

OK-15 Beryn 10
crneuiajJbHOCTI

OK-31 HaBuanbHa npakTHka
«Tpynose npaBo»

OK-22 AaMmiHICTpaTHBHE
[paBo Ta npoiec

OK-33 HauanbHa nmpakTHkKa
«Komepiuitne npaBo»

OK-23 CxknanaHHa npouecyalibHHX
JIOKYMEHTIB

BK-1

OK-32 HasuanbHa
npakTHka «Kaaposa
poboTa»

OK-29 Aznsokarchbka
MISUIBHICTL B YKpaiHI

OK-34 BupoOHnua TeXHOJIOI4YHA NPAKTHKA

OK-35 Artecrawus 3100yBayiB ¢axoBol nepeasBHILOl OCBITH
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2.4 CtpykrypHno-iaoriubga cxema OIIII

[11 cemectp IV cemectp V cemectp VI cemectp VII cemectp VIII cemectp
OK-4 Oxopoua npauy, OK-1 Ykpaiucexa mosa OK-3 Ocuosn ¢raocodni ta
Geanexa (3a npodecritium couiononi
Ol OCl-{Olll 2 AHTTEAIUTBHOCTI T2 CNPAMYBAHHHAM) OK-18 [lupuisnuii npouec —
CKOHOMIMHOI Teopii e A
v =X
OK-6 [Tpodecriina etuxa OK-24 Kpusminansne npayf | —P-
OK-5 lu(bopuau::un nx:onom ogicnoro TQ 10NKD AUTOBHX Ta npotec IOK-20 Kowmepuiiine OK-21 Rillcaxone g
ANMIHICTPYBAHHA BIAHOCHH i paso
E
¥ ) 2 @
OK=7 lcmopia | xyziTyps Vpelnn OK-8 Inosemuna mosa (3a npodieciiinms cnpamysanuss) 3
& 'S
X \ E 3
OK-9 ®iamsre nuxosanna OK-25 Hotapiansue N g =
OK-11 Teopia acpxasu | npaga BK 2 NPOBAKCHHA - :’2.
-
il \ * z 2
OK-28 linosoacrso b | OK-27 Indopmawiine K-26 [harotoska - z
e —p <
OK-12 Jlepxasne . o T8 ReAras =g 2 -
6 OK-16 Opranmsawsn cyaonux neperopopis. e =
VAIBHHIITRO 1 MICUCBE - - :
' T4 NPABOOXOPONIHX OPraHin Ocunonn Memaumi - -~
> CAMOBPAIYBAHKA g E
i M v A | é_ :
v v ¥ 9 . :
-r
Laa]
OK-13 IOpumna OK-I:C(: }:8:::,“,::: . OK10 Ociosy nawio- OK-17 Llusiasne Ta civeitne npaso —P= '_é E
ACOHTONONA " e _ HANTBHOTO CNPOTHBY BK 4 -
3 IOKYMCHTAMH» ‘.T 2
v v A — O
OK-19 Ocuonn Tpyaosoro npasa ta kaaposoi poGors —p
OK-14 Koncrutywitne npaso Ykpainn BK 3 BK S
1
< Y A | e
OK-33 Hasvanena =
OK-15 Beryn 10 OK-31 Hasuaneua OK-22 Aaminicrparusne Ppam'“ i OK-23 Cxnananua
Y cnewanLHOCTI npakTuka « Tpynone Npaso Ta npotec «Komepuiine NPOLECY TR HHX
npano» npaso» NOKYMCHTIR
v >
OK-29 >
OK-32 Hasuanwua npaktuxa {(IAOKETGLxR
BK | oK 0 B AIAILNICTS B
- el Yxpaimi
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3. POPMU ATECTAUII 3IO0BYBAYIB ®AXOBOI IIEPEJABUIIOT
OCBITH

Arecranis 3100yBadiB (paxoBoi NepeiBUINO] OCBITH - 1€ BCTAHOBJICHHS
BUINOBIZAHOCTI PiBHSA Ta 00OCATY 3HaHb, YMiHb Ta KOMIIETEHTHOCTEH 37100yBaya
(baxoBOI mepenBUINO] OCBITH, SKHH HABYAECTHCS 3a OCBITHBLOIO [MPOrpPamMoio,
BUMOTaM CTaHIapTIB (paxoBoi mepeaBuIoi OCBITH.

ATecTalllsl BUITYCKHHKIB 3a 0CBITHBO-NIpodeciiinoro nporpamoro «IIpaBrnya
JUSUTBHICTB Ta oicHe aJIMiHICTpyBaHHA» TPOBOAUTHCS Y hopMi KBastidiKawiiiHoro
ICIIHTY IiCJIst BAKOHAHHS 3/100yBaYaMu y OBHOMY 00CS31 HABYAILHOTO [UIAHY.

Arectallis 3100yBaviB (paxoBoi Mepe/BUIIOT OCBITH 3/IHCHIOCTHCS
Ex3amenaniiinoio xomiciero, 10 ckiamy sKoi MOKYTh BXOAUTH IPECTABHUKHI
poOoTo1aBIIB Ta IX 00’ €HAHD, OpraHiB JIep KaBHOI BJIAJIM Ta MICII€BOT'O
CaMOBpPsIZIyBaHHS, HAYKOBHX YCTAHOB, IHIIMX OpraHizailiii, BiIrOBIJIHO 10
[10JI0XKEeHHs PO Ex3aMeHaniiiny KoMicito. AtecTarist 31iHCHIOECTHCS BIJIKPUTO 1
J1IacHO.

3a yMOBHM YCIHIIIHOTO HPOXOJKeHHs arecrtamil 3100yBadiB  (haxoBoi
ePe/IBUIIOI OCBITH BHITYCKHHMKY BHJAEThCS JOKYMEHT BCTAHOBJIEHOI'O 3pa3Ka
PO NPHUCBOEHHS HOMY OCBITHBO-IIPO(QECIHHOrO cTyrneHs (axoBol nepeaBHIO]
OCBITH — (paxoBHUH MoJoamuil Gakanasp no cneuiaasnocti D 6 Cekperapebka Ta
o(icHa crpaBa 3a OCBITHLO-IIpodeciiiHoi0 nporpamoro «IIpaBHuua JAisUTBHICTE Ta

o(IiCHE aAMIHICTPYBAHHSI»
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4. BUMOI' 1O CUCTEMHU BHYTPIIIHBOI'O 3ABE3NEYEHHSI
SIKOCTI ®AXOBOI IEPEJABUIIOT OCBITH

Y Bonogumup-Bonuncekomy — (axoBomy  kosemki  GyHKLIIOHYE — cucTema
3a0e3neyeHHs AKOCTI (haxoBoi IepeiBUIIOT OCBITH (CHCTEMa BHYTPIIIHLOIO
3a0e3MeyeH s SKOCTI), sIKa periaamMeHTyeTbest «IT00KEeHHSIM PO BHYTPILIHBOTO
CUCTEMY 3a0e3MeyeHHsT SKOCTI (axoBOI INEPEeIBUINOI OCBITH Bonoaumup-
Bommnceskomy paxoBomy konemxki», nakas Ne 5/r Bix 05.01.2024 p.

Cucrema BHYTPINIHBOTO 3abe3reueHHss SKOCTI (axoBOI IMEepeiBHINOT OCBITH

nepedavae 311HCHEHHS] HACTYIIHUX TPOLEAYP 1 3aXOMIB JUIsl 3a0€3MeUCHHS SKOCT]

OCBITH 3100yBayiB, 1m0 HaB4aroThes 3a OIN «IIpaBHuYa misUIBbHICTH Ta odicHe
aJIMIHICTPYBaHHS :

JOTPUMAHHS BCIMa Y4YaCHMKAMHM OCBITHBOI'O IIPOLIECY HOPM aKaieMidHOI
JI0OPOYECHOCTI, IO periiaMeHTyIOTbCcs IIOTOKEeHHSIM IIpo  aKaJeMidHy
JI0OPOYECHICTh YYaCHHKIB OCBITHBOIO Iporecy BoioaumMup-BoauHcsKoro
(paxoBOro KOJIEIKY;

BU3HAUEHHS 1 IMOCJIZI0OBHE JOTPUMAHHS IPOIEAYp PO3POOJIEHHS! OCBITHBLO-
NpoQecIiHOl MporpamH, sika 3abe3nedye BiAMOBIAHICTS 1T 3MiCTy cTaHaapTy
baxoBoi mepenBHIIOl OCBiTH (MpodeciiiHoMy CTaHIAapTy — 3a HASBHOCTI),
JIEKIIAPOBAHUM LIUISIM, ypaXyBaHHs ITO3UIIIH 3aiHTEPECOBAHMX CTOPIH, YiTKE
BU3HAYCHHsI KBaJII(DIKALIM, 110 MPUCYKYIOTECS Ta/abo MPUCBOIOIOTHCS, SIKI
MaloTh Oy T y3rokeni 3 HarionansHoo paMkoro kpasidikariiii;
3a0e3Me4eHHs JOTPUMaHHs BUMOT IIPaBOBOI BM3HAYEHOCTI, OIPHIIIOHEHHSI
Ta TIOC/IIZIOBHOTO JIOTPUMAHHA HOPMATHUBHHX IOKYMEHTIB KOJIC/DKY, IO
PeryJoroTh ycC1 CTall MArOTOBKH 3100yBayiB (paxoBoi NepeBUILO] OCBITH
(IpUAOM Ha HaBYaHHS, OpraHi3allii OCBITHBOTO TNPOIECY, BU3HAHHS
pe3yJIbTaTIB HaBYaHHSI, [IEPEBEICHHS], BiIpaXyBaHHsl, aTeCTallisl TOIIO);
3a0€3II€YCHHsT  PEJIEBAHTHOCTI, HaJIIHOCTI, NPO30POCTi Ta 00 €KTHBHOCTI
OLIIHIOBAHHS, 1[0 3/[IIICHIOETCS y paMKaX OCBITHBOTO ITPOLECY;

CTBOpPEHHsI 1 3a0e3lneyeHHs (yHKIIOHYBaHHS e(eKTHBHOT CHCTEMH
3ar00IraH s Ta BHSBJICHHS aKaJeMiyHOIO IUIAriaTy Ta iHIIMX IHOPYUICHE
aKaZIeMIYHOT JI0OPOYECHOCTI, NPHUTATHEHHS IOPYIIHUKIB JI0 AKAIEeMidHOl
BIJITOBIAJIBHOCTI;

[EPIOJIMYHUI aHall3 yCIIIIHOCTI 3/100yBayiB (haxoBoi [IEPEJIBUIIO] OCBITH
Ta SIKOCTI] 3HAHb;

BKJIIOYEHHsI poOOTOAaBLUIB Ta 37100yBauiB (HaxoBoi nepeBuInoi ocBiTH 10
CKJ1aty poO040T IpyIi 3 BJOCKOHAICHHS OCBITHBO-ITPOdeCiiiHo] [Iporpamu;
HIOPIYHUM TTeperiis)i OCBITHLO-IpodheciiHol [IpOrpamu, sSIKUil B1JIOYBa€TLCS
y BUIMOBIIHOCTI J0 MOHITOPHHIY 3@ YYacTIO WICHIB IPYIH KajpoBOIO

3a0e3revyeHHs, BUKJIAJavlB, skl 3adesneuyiors Bukouanus O 3i
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crietianbHocTi «Cekperapebka Ta oicHa crpapay, 3/00yBauiB (Haxopoi
[IEPEABUIIOL OCBITH, pOOOTO/1aBIIiB;

aHAII3  BIATYKIB  KepiBHUKIB  BHPOOHMYO] [MPAKTUKU  [[OJ0  SIKOCT]
MpoQeciiinoi MiAroToBKY 3/100yBayiB (haxoBoi nmepenBHIIOT OCBITH:
camoaHal3 BIIITOBIHOCTI MiIrOTOBKH (GaxiBLIB /10 HOPMaTUBHO-TIPABOBUX
aKTIB 1 IOKYMEHTIB, JIIEH3iHMX | akpeauTamiinmx BUMOT;

PETyJisipHEe MIABMINEHHS KBamiikauii mearoriquux [paIlIBHUKIB, 1[0
‘ 3a0e3neuyloTh OCBiTHIH mpouec 3a [IpOrpaMoIo, sika CIIpSIMOBaHa Ha
HOCHJICHHA TPAKTHYHOl CKJIAZI0BOI NUIIXOM B3a€MOJIT 3 MiANIPUEMCTBAMH,
YCTAaHOBAMH, OpraHi3allisiIM{ JIaHOI raly3i;

| 3alyveHHs 3100yBaviB (axoBoi IepeiBHIIO] OCBITH Ta POOOTOJABIIB SK
| [TOBHOIIPABHUX MApPTHEPIB [0 HPOLEAYp 1 3aX0/iB 3a0e3IeUeHHs SKOCTI
OCBITH;

- 3a0e3mevyeHHs  JOTPUMAaHHS CTYJE€HTOOPIEHTOBAHOI'0  HAaBYaHHS B
OCBITHHOMY IIPOLIECI;

| i
- 3a0e3reyeHHs HagBHOCTI HEOOXiAHUX pecypciB juis OpraHi3amii OCBITHBOI'O
mpounecy  (MaTepialbHO-TeXHiuHa  0a3za, HaBYAILHO-METOJMYHE  Ta
IHpopMaliline 3abe3neuenHs), o BiNoBi1ac MieH3iiHuM BUMOI'aM;
- BHUKOpHCTaHHs 1H(opmaniiHoi cucremu G Suitefor Education jurs
e(PEKTHBHOIO YNPABIIHHS OCBITHBOIO J{ISUTBHICTIO, KOHTPOJIb 3a MOTOYHOIO
| | YCHIUHICTIO Ta  QyHKuioHyBanuaM Google Glassroom 3 0CBiTHIX
' KOMITIOHEHTIB, MpoBeJeHHs GoogleMeet —koHpepeHiii;
- peryJiipHI aHOHIMHI OHJIAHH-ONUTYBaHHS 3100yBayiB HaxoBoi [1epeABUIIIO]
OCBITH II0/10 JOTPUMAHHS HOPM aKaJIeMidyHOi JOOPOUECHOCT] Ha BeG-caiiti
KOJICIIKY;

YT

- OHJIAMH-OIMTYBAHHS, AHKETYBAHHS CTEHKroJepis, 3100yBauin haxoBol
[IePE/IBULIOL OCBITH, BUITYCKHHUKIB, pOOOTO/ABIB, BUKIANAYIB BiIOBIIIHO
/IO OpraHi3alll OCBITHBOIO MpOLECY Ta SKOCTI OCBITHBO-IPOQeciiinoi
[pOrpamMu Ha BeO-CalTl KOJIeKY;

- PO3MIILIEHHS AaHAJITUYHHUX 3BITIB ILIOIO pe3yJIbTaTIB  OIUTYBAaHHS 3

[IPOITO3UIIAMHM 1010 IIABUIIEHHS sSKOCTI ocBiTH 3a jnanoio OITI Ha seG-
CaWTI KOJICJIKY.

5. BUMOI'M [TPOGECIMHUX CTAHJIAPTIB (3a HasIBHOCT!)

22

" — w0 ik



S. MATPUIS BINITOBITHOCTI KOMIIETEHTHOCTEN BUITYCKHUKA KOMIIOHEHTAM OCBITHBO-ITPO®ECIIHOT [TIPOIPAM

11

O 12
CK:13

KOMICTCHTHICTD
3K |1
3K 2
3K 3
3K 4
3K 5
3K 6
3K 7
3K 8
3K9
3K 10
CK 1
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CK 3
CK 4
CK 5
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CK 7
CK 8
CK 9
CK 10
CK

Inrerpajabna

OK' 1
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OK 22

-

OK 23

.

OK 24

4

-

OK 25

4~

-

+|+ |+ |+

-+

OK 26

-+

OK 27

OK28

OK29

OK30

4|+ |+
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OK31
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OK32
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-

OK33
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6. MATPHUIIS BIJIITOBITHOCTI PE3YJBbTATIB HABYAHHSI OCBITHIM KOMITIOHEHTAM OCBITHBO - [TIPO®ECIHHOI NPOI'PAMHU

PH 1
PH 2
PH 3
PH 4
PH 5
PH 6
PH 7
PH 8
PH 9
PH 10
PH 11
PH 12
PH 13
PH 14
PH 15
PH 16

OK 1 + | & +
OK 2 + +
OK 3
OK 4
OK 5 + | +
OK 6 + 4 +
OK 7 + +
OK 8 +
OK 9 +
OK 10 +
OK 11
OK 12
OK 13
OK 14
OK |
OK |
OK |
OK 18
OK 19
OK 20
OK 21
OK 22
OK 23 + + |+

R

+
+

+ |+
+
+
+

+
+
+
+

+
+
+

B
-
+

N QN D
+ |+
+ |+

-
-

+ [+ |+ |+ |+ [+
+
+
+
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OK 24

-

+

OK 25

B

4

+

OK 26

OK 27

OK 28

-4

OK 29

+

-

OK 30

-

+

OK 31

OK 32

OK 33

-

—=

OK 34

-}

-

-

OK 35

BK'1

BK 2

BK 3

BK 4

BK 5

+ |+ |+ |+ [+ [+ T

+ |+ |+ |+ |+

+ |+ [+ |+ |+
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7. MATPHUIISI BIAMTOBIIHOCTI PE3YJIbTATIB HABUAHHSI TA KOMIIETEHTHOCTEH

Komnerenrnocri

PesyabraTn
HABYAHHS

JarajgbHi KOMIIETEHTHOCTI

3K1

3K2

3K3

3K4

3K5

3K6

3K7

3K8

3K'9

3K 10

PHI1

—

PH2

.-

-

B

PH3

-

PH4

PHS

PH6

PH7

-

-

PHS

PHY9

PHI10

+

PHI11

+ |+ |+ [+ |+ |+

-

PHI12

-

+

PHI13

.-

4

—

-

PH14

-

.

-

PHIS5

e

-

PH 16
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KomMnerenruocri

PesyabpraTu CneniajibHi KOMIETCHTHOCTI
HABYAHHS CKl | CK2 | CK3 | CK4 | CK5 | CKG6 | CK7 | CK8 | CK9 |CKI10 | CK11 | CK12 | CK13

PHI + +
PH2 + + + +
PH3 43
PH4 + +
PHS g + 5.3
PHG6 + + +
PH7 7 + + + +
PHS ¥ 2.
PH9 + + + + +

PH10 " T +

PHI11 + + I

PHI12 T T 3.3

PHI13 + + + + + + +

PH14 o 8

PHI15 % *

PH 16 i 4
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(jrojatok A)
Onuc npodeciii Bianosiano no Hamionaasnum kiacugikaropom YKpainu
«Knacndikauis suais ekonomiunoi aisibnocti JJK 009:2010», 3arsep/uKennm |
BBeJCHUM B 110 Hakasom Jlepaxenoxuseranaapry Ykpainu Big 11.10.2010 Ne

457 (31 3MinamMH) 32 SIKHMH NPANIOBATHME BHITYCKHHK-(AX0OBHH MOJIO/ILIHI
ODakanasp .

3431 Cexperapi aaMiHICTPATHBHHX OPraHiB
Cekperap aJIMiHICTPATHBHOI'O OpraHy — 1€ 11ocajoBa oco0a, sika B

aZIMiHICTPAaTHBHUX OpraHax (TakhxX sK MicLieBi pau, MiHICTepCTBa, TOILLO) BIANOBIIAE
3a Opramisailiio podoTH, A1IOBOACTBO, KOMYHIKALIIO Ta MIATPUMKY OIepaliiHol
JUSLTBHOCTI.

Cekperap micueBoi paju:

e Ha nocriiiHiii OCHOBI mpawoe B MiCbKiil, cenumiHiii ab0 CIIbCHKIA pal,
o00MpaeThCs Pagolo 3 YKCIIA ey TaTlB.
Jlep:kaBHHH ceKpeTap MiHICTepCTBA:

e KepiBHMK mepxkaBHOI ciy)Ou y MiHICTEpCTBI, BIANOBIJA€C 3a Opraizarlio
poOOTH anapaTy MiHICTepCTBa, MiArOTOBKY MPOMO3ULIN [T MIHICTpA, KOHTPOJIb
32 BUKOHAHHSM plllIeHb Ta 1H.
3araJjiom, cekperap aAMIHICTPATHBHOIO OPraHy:

o OpranizoBye podoTy: roTye JOKYMEHTH, BeZe ALIOBOACTBO, 3a0e3mnevye
HaJie)kHe (DYHKIIIOHYBaHHS.

o IMiaTpumye 3B'sSI3KH: BIAMOBIAa€ 3a KOMYHIKAIIO 3 IPOMAICHKICTIO,
IHIIMMM OpraHaMy BIajH, 3a0e3rnedye CBOE€YACHE JIOBEJEHHS pIlICHb /10
BHKOHABIIIB.

o 3abe3nedyye BHKOHAHHSI: KOHTPOJIOE  BMKOHAHHSA  PIIEHb  PaJiH,
opraiizoBye poOOTy MIANOPSIAKOBAHUX CTPYKTYP.

o 3432 Cyposi cekpeTapi, BAKOHABII Ta PO3MOPSI/AHHKH
Cy/0BHii cekpeTap - Lie NpaliBHUK Cy/y, SKHH BIANOBIZAAC 3a OpraHizauliHe Ta
npouecyaibHe 3abe3neyenns AisIbHOCTI CyAy. Bin BUKOHYE p13HI (DYHKLIIT, [TOB'SI3aH1 3
MIArOTOBKOIO Ta BEAEGHHSAM CYJIOBMX CIIpaB, a TaKoX 3alesrevye IX MpaBHIIbHHII
repeoir.
OcHOBHI (YHKIIIT CYZJOBOI'0 CEKpeTaps:
Oprauizauisi cyJJ0BHX 3aCi1aHb!
o 3abesrneuye BHKJIMK YYaCHHMKIB Ipolecy, IX MOBLIOMIICHHSI MpO ATy Ta 4ac
3acilaHHs, a TAK0YK KOHTPOJIb 3a 1X MOsBOIO.
BejieHHs NPOTOKOJIB:
e 3amucye nepedIr Cya0BOro 3aCilaHHsl  Ta CKJajlac  IPOTOKOJ, SIKHM €
JIOKYMEHTOM, 1110 (piKcye Bel npouecyaibHi Aii Ta 00roBOpeHHs.
OdopmiieHHst MATEPIAJIIB CHPABH:
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e 30mupae, 30epirac Ta oopmIsie JOKYMEHTH, MOB'S3aHi 3 KOHKPETHOK CIIPABOIO,
3a0e31evyIoun X HaAiMHICTh Ta J0CTYIHICT.
IlixTrpumka podoru cyay:

* BHKOHYye€ IHLII 3aBAAHHS, JOPYUYEH] FOJOBYIOYHM CYJIEI0, TaKl IK BUTOTOBIIEHHS!
KOIIIi Cy/1I0BUX pillIeHb, MIJAT0OTOBKA MPOLECYaIbHUX JOKYMEHTIB, TOLLLO.
BHKOHAHHS Cy10BHX pillIcHb:

e Haacuiae croponaM Hakasu Ta iHIII CY10BI pilIEHHS.

e CynoBuil cekperap - Le He TUIbKM TeXHIYHMI MpauiBHUK, ajge H YYaCHHUK
CYI0BOI'0  Mpolecy, sSKHH Mae CBOi mpaBa Ta O0OOB'S3KH, BHU3HAYCHI

3dKOHO1aBCTBOM.

Bukonasui ta po3nopsiinuku

BukoHaBUl Ta po3MOpsAAHUKH OIOJUKETHUX KOIITIB — 1€ J(Ba KJIKOUOBI MOHATTS B
OIOJDKETHIH cucTteMi YKpaiHH, sIKi BH3HAYAIOThH BiAIOBIJAJbHICTE 32 BUKOPHUCTAHHS Ta
YIPaBJIIHHS KOLITaMU. BHKOHABII BiANOBIAAIOTH 3a (pAKTHYHE MTPOBEJACHHS TIJ1aTeXKiB, a
PO3MOPSAAHUKHA — 3a YIIPABJIIHHS Ta PO3MO/1I KOIITIB.
Bukonasli:

BianosiaajibHI BHKOHABII 010/12KETHHX NPOrpam:

e [le ropuanuHl ocodu, skl 3a0e3meyyloTh LLIb0BE Ta e(PeKTUBHE BUKOPHUCTAHHSI
OIOJKETHUX KOLITIB Yy paMmkax peanmsauii  OromkeTHUX nporpam. BoHu
BIJINOBIAAIOTH 3a (hDaKTUYHE MMPOBEICHHS IJIaTeKIB Ta BAKOHAHHS AOIOBOPIB.
Po3nopsiiIHHKH KOWITIB HHKYOr0 PIBHSI:

e [le ycraHoBM, SKI OTpPUMaAJM KOWITH BIJ TOJOBHOIO PO3NOPSAHUKA ]
BIJIMOBIZAAIOTh 3a 1X BHMKOPHUCTAHHA B MEXKaX BHU3HAYEHOIO OHOHKETHOIO
npu3HadyeHHs. Hanpukiaja, WKOJIU-IHTEPHATH MOXKYTbh OyTH pO3MOpsIHHKAMU
KOILUTIB HU)KYOrO PIBHS, AKIIO BOHU CAMOCTIMHO BEyTh OyXraarepcbKuii 001K,

Po3nopsaHUKH:
["'o/10BHHH PO3NOPAAHHK:

e [le rosoBHa Ol0JKETHA yCTAHOBa, sika Ma€ IPABO PO3MOAUISITH KOLITH MIXK
PO3MOPSAHUKAMM HHMIKYOrO PIBHA Ta BUINOBIJAE 3a 3arajibHe BHUKOHAHHS
OIOIKETY.

Po3nopsiAHUKH KOIITIB HHZKYOI0 PIBHSI:
e Ile ycraHoBH, SKIi OTPUMaIM KOWITH BIJ TOJIOBHOIO PO3NOPSAHHUKA |

BIIMOBIAAIOTE 34 1X BHKOPUCTAHHS B MEXaxX BHU3HAYEHOI0 OHOJUKETHOTIO

MpU3HAYECHHS,

e B3acmo03B'A30K:

e ["00BHUI pO3NOPAIHUK (HOpPMYE CHCTEMY PO3NOPSIHUKIB HHXKUOTO PIBHS, SIKI, B
CBOIO 4epry, HaJalThb [OCIYrd Ta BHKOHYIOTH (DYHKLIT BUAMOBUIHO J10
O10KeTHOT  mporpaMu. PO3MOpAJIHHKY  HMIKYOTO  pIBHS  MOXKYTb  OyTH
BIAMOBIIAVIbHUMH ~ BUKOHABUAMM  OIOJUKETHHUX — 1porpaM,  SIKIO  BOHH
BIJIIOBIIAIOTH 3 KOHKPETHY YaCTHHY IPOrpaMH.

3435 OpranizaTopH AJI0BOJACTBA
Opraxizauis JAUIOBOJCTBA B oprasizauii Biiovae B cede pI3HOMAHITHI BH/H

eKOHOMIYHOT  JISJIBHOCTI, L0 TMMOB'SA3aHl 3 JIOKYMEHTOOOIrOM  Ta  BCACHHSM

31




nokyMmeHnTaiii. Lle = Moke BKmoYaTH Taki mpodecii, K NJIOBOJIH,  CEKpEeTapH,
afMiHicTpaTopu Ta odic-MeHeKepH, SKi BUINOBIAAIOTH 3a oprafizauiio Ta Be/ICHH
TOKYMEHTOO0O0ITY OpraHizailii, He3aJlexHO Bl il po3MIpy.
JleTanbHime po BUIKH AISTTLHOCTI:
Jli1oBO:
e Bianosimae 3a peectpaiiio Ta 00J1iK BXiZHOI Ta BHXIIHOI KOpECMOHICHLI, a
TAKOJK 1HIINX BHYTPILIHIX JOKYMEHTIB OpraHizartii.
Cexperap:
e 3aiiMaeTbcsi OQOPMIIEHHSM JIOKYMEHTIB, IUIAHYBaHHAM 3ycTpiued Ta HaAaHHAM
aJIMIHICTPATUBHOI IIATPUMKH.
AaMIHICTpaTOP:
e Biamosinac 3a opranizalliio Ta yrnpasjiiHHg 0(icOM, BKIHOYAKYH JIOKYMEHTOOOIT
Ta BHYTPIIIHIO JIOKYMEHTAIIO.
Odic-menekep:
e Vrmpapnse Bciero 0(ICHOIO AiABHICTIO, BKIIOYAOUYH MiJIOBOJCTBO, YIPaBIIHHS
[epcoHalOM Ta OpraHizauilo poOoTH.

3435.1 OpranizaTopu AiJI0BOACTBA (AepAKaBHI YCTAHOBH)

Oprasi3aTopy JAUIOBOJACTBA B JIEPXKABHUX yCTaHOBAX - HC BiAMOBIAaJIbHI OCOOH,
mo 3a6e3neuyioTh eeKTUBHY OpraHi3allilo J0KyMeHTOooOIry, peectparii, 00JIKy Ta
36epiraHHs JOKyMEHTIB, @ TAKOXK MiATOTOBKY 1 BAKOHAHHS IHIIUX CIY)KOOBHUX 3aB/aHb,
HOB'S3aHMX 3 JLIOBOACTBOM. IX OOOB'S3KM BKJIFOYAIOTH OpraHizauilo  podoTH 3
JIOKYMEHTaMH, CTBOPEHHs yYMOB JUlsl 1X PyXy Ta 30epiraHHs, a TaKOX KOHTPOJIb 3a
HATeKHUM BeJIeHHSIM /1JIOBOJICTBA B MiAPO3/(1JIaX YCTaHOBH.

OCHOBHI 3aB/1aHHs Ta 000B'SI3KH OPraHi3aTopiB JUIOBOJACTBA!
Opranizauisi BeJieHHsI AIOBOCTBA:

e Biouae po3poOKy Ta BIPOBAUKEHHS MPABHI 1 NPOLEYP, sIKI 3a0e31euyroTh
eeKTHBHE YIPaBJIIHHS JOKYMEHTAMM, BiJl IX CTBOPEHHS /10 30epiraHHs.
Opranizauisi J0KyMeHT000Iry:

e 3abesneuye HaleKHUH OOMIH JIOKYMEHTaMH MK CTPYKTYPHHUMH MIAPO3/11IaMH
yCTAHOBH Ta 30BHIIIHIMH opratizalisiMu.

PeccTpanist T2 00JIiK 10KYMEHTIB!

o Opradi3oBy€ peecTpaniio BXiJAHMX Ta BHXIIHHX JIOKYMEHTIB, BeJe 1X OO0JIIK,
3a0e3neuye 30epirants B apXiBl.
[TigroroBka Ta o(opMIIeHHS JOKYMEHTIB!

e 3abesneuye npapuiabHe 0GOPMIEHHS Ta MIATOTOBKY JIOKYMEHTIB, Y TOMY YHCIII
PO3MOPSAAUMX, (IHAHCOBUX Ta IHIIMX JIOKYMEHTIB, $IKI BHKOPHUCTOBYIOTLCS B
po0OOTI yCTaHOBH.

CrBopeHHst yMOB JUIsl pyXy Ta 30epiranHst JOKYMEHTIB:

e 3abesmeuye HasBHiCTH HEOOXiAHMX 3aco0IB uis PoOOTH 3 JIOKYyMEHTAMH
(HanpUKJIa/l, PUMIILIEHB, IIPOTPAMHOTO 3a0e3reueH s, IHCTPYMEHTIB), @ TAKOXK
CTBOPEHHS HAJICKHUX YMOB JUIA 1X 30epiratusi.

KouTpoJib 32 BeIeHHSIM AI0BO/ACTBA:

. p.
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 BHKOHY€ KOHTpOJIb 3a NOTPUMAHHSAM BCTAHOBJIEHHMX MPaBHJ Ta [POLEIYD
JIJIOBOICTBA B CTPYKTYPHMX MIAPO3/iTaxX YCTaHOBH.
3a0e3nedyennst B3aemMoii i3 apxiBHUM nigpo3aiiom:

o 3ale3neyye B3aeMOJII0 3 apXiBHUM MiAPO3/IIOM YCTAHOBH 100 30€piraHHs Ta
rnepejiavl JOKyMEHTIB Ha 30epiraHHs B apXiB.

Poab opraunizaTopis aiioBoacrsa:

° Opranizaropu [JiIOBOACTBA BifirparoTh BAXIMBY posiib Y 3a0e3nedeHHi
e(PEKTHBHOI POOOTH JiepsKaBHOT yCTAHOBH. IX JiSTIBHICTD CIIPUSIE:
[TonimmwenHio ynpasiinus oprauizamicio:

e 3alesneyye Hajle)KHEe BeJICHHS JOKYMEHTOO0OIry, 110 CHpUSIE  OUIbII

e(PEKTUBHOMY NMPUIHATTIO YIIPABIIHCHKUX PillICHb.
[inBumennio sikocri po6orTu:

e 3abesneuye HanexxHe oGOpMIICHHS JOKYMEHTIB Ta iX CBO€YacHe BHIOTOBJICHHS,
[110 IMOKpaILy€ SIKICTh pOOOTH.
3a0e3neuennio 30epesKeHOCTi Ta J0CTYIMHOCTI JOKYMEHTIB:

e 3alesnevyye HanexxHe 30epiraHHs JOKYMEHTIB, IO MO3BOJISIE IX LIBHIKO
3HAXO/IUTH Ta BUKOPUCTOBYBATH B pa3i MoTpeOH.
CrTBopennst npo3opocri Ta BiakpHuTOCTI:

e 3ale3neuye Hale)KHE BEJEHHS AIJIOBOJCTBA, IO CIIPUSIE CTBOPEHHIO TTPO30POCTI
Ta BIAKPUTOCTI Y poOOTI yCTaHOBH.

[Tocagu ta nignmopsiqKOBaHiCTh:

OpraHizatopy JiToBOJACTBa, 3alleXXHO Bifl CTPYKTYpH Ta pO3MIpPY YCTAHOBH,
MOJKYTb MaTH P13HI MOCAIH, HAIPUKIIAL;

JioBona:

° 3alMaEThCs 3arajlbHOK OpraHi3alli€ro AIOBOJACTBA, 30KpPeMa peecTpaLicro,
00J11KOM Ta 30epiraHHsIM JIOKYMEHTIB.
Cekperap:

e [lixTpumye poboTy odicy, 3abe3nedye KOMYHIKALIO, a TAKOXK MOKE Opartu
y4acTh B OpraHizaili J1JI0BOJICTBaA.
AJMIHICTpaTOp:

e 3alMAEThCs = 3arajlbHAM YNPaBIIHHAM O(picOM, BKIIOYAIOUM Opraizaiiio
JLJIOBOJICTBA.

Odic-menemxep:

e OO0'ennye (yHKIII CEKpeTaps Ta aJMIHICTPATOpPa, a TAKOXK MOXKE OpaTH y4acThb B
opraHizaill J1JI0BO/ICTBA.

e JluoBox abo cekperap, sK IMPaBUIIO, MIANOPSAKOBYIOTBCS KEPIBHHKY CI1YKOH
JIJIOBOJICTBA, @  KEpPIBHUK  CIy:kOM  JUIOBOACTBA, Yy  CBOIO yepry,
MIANOPSAKOBYETLCS KEPIBHUKY YCTAHOBH, SIKHM HeEce BUINOBIIAIBHICTL 32
oprasizaiiio JIJIOBOJACTBA B LIIJIOMY.

3435.2 OpraunizaTropy A10BOACTBA (BHJAH €KOHOMIYHOT AISNILHOCTI)

Oprani3zaris AUIOBOACTBA — L€ CHCTEMA /i, sika 3a0e3neuye edexTuBHy poGoTy 3
JIOKyMeHTaMH B Oy/b-sKiii opranizaiii. Bona Bkiouae B cebe crBopenus, o0k,
30epiraHHs Ta MnouyK JJOKYMEHTIB.
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Buan eKoHOMIYHOT AISBHOCTI, MOB'I3aH] 3 Opradizalicio AiJI0BO/ICTBA:

JJI0BOACTBO:

o [lix miero Ha3BOIO PO3YMIIOTH CHCTEMY POOOTH 3 JOKYMEHTAMH, 110 OXOIIIOE X
peecTpalllo, 001K, nepegayy, 30epiranHs Ta IMouIyK.
Cekperapcbka ciay:xoda:

e (Cekperapl A0NOMararOTh KEPiBHULTBY Ta CIiBPOOITHUKAM Y BUKOHAHHI 3aB/1aHb,
[MOB'SI3aHUX 3 A1JIOBOJACTBOM.
APpXIB: .

* 30epirac JOKYMEHTH, sIKi BKe 3aBEPILHMIN CBilf JKUTTEBHUIl LUK Y JiJTOBOJCTBI,

3a0e3neuyroun X 30epe)eHHs Ta JOCTYIHICTb.
MeHenkMeHT:

o KepiBHMUTBO Ta ynpaBIiHHSA OpraHi3alicio, 10 BKJIOYae B cebe opraHizalliro
poOOTH 3 TOKYMEHTAMMHU.

Ha3su nocan, nos's3anux 3 opranizaii€ro iJI0BOICTBA:

JinoBon:

o llpaumiBHuk, sxuif BianoBizae 3a opramizamilo poOOTH 3 JOKYMEHTAMH B
oprasizariii.
Cekperap:

e Jlomomarae KepiBHHUITBY Ta CIIBPOOITHUKAM y poOOTI 3 IOKYMEHTAMH.
AMiHIcTpaToOp:

° llpamiBHUK, KU BUKOHY€ Pi3HOMAHITHI aAMiHICTpaTUBHI (YHKIII], BKJTIOHAIOYH
Oprasizaniio poOOTH 3 JOKYMEHTAMHM.
Odic-menemxep:

° Ymnpasisie 0picoM, BKJIIOYAKOYH OPraHi3aiito po6oTH 3 JOKYMEHTAMH.

IHwi nocagm:
° VY JesKUX Oprasi3alisix MOXyThb OyTH IHIII MOCaaM, BiANOBiAAIBHI 32
OpraHi3alliio JA1JI0BOJICTBA, HAIPHKJIA/, KePIBHUK BiITY NiTOBOACTBA.
OCHOBHI 3aB/IaHHS OpraHi3aTopa JIiJIOBOJACTBA:
Opranisallis poLecy CTBOpeHHs, 001Ky, 30epiratHs Ta NouyKy J0KYMEHTIB.
3abe3nedeHHs J0TpUMaHHA BUMOT 10 0(OpMIIEHHS Ta 30epiraHHs JIOKYMEHTIB.
3abe3neyeHHs e(peKTUBHOro 10KYMEHTOOOII'Y B Oprauizariii.

e Oprani3zaiist poOOTH 3 eJIEKTPOHHUMH JIOKYMEHTAMH.
Hananus KOHCYIbTALIN Ta MATPUMKH CIIBPOOITHUKAM B poOOTI 3 TOKYMEHTaMH.

3435.3OprauizaTopu aiJ10BoACTBA (CHCTEMA CY/IOYHHCTBA)

Opranizauis JA1JIOBOJACTBA B Cyaax, K 1 B Oy/ab-saKiii opranizarii, nependavae
4ITKYy CHCTEMY JIOKyMEHTYBaHHs, 00Ky Ta 30epiranus j0oKyMeHTis. B cynax
BUIMOBIZAJIBHICT 32 11€  PO3MOAUIAETHCS  MDK  PISHUMH  TOCAJ0BHUMH  0CO0aMM,
[MOYMHAIOYM BIJI KEPIBHUKA amapary CyJy Ta 3aKiHYyIO4YM KepiBHHKaM CTPYKTYPHHX
[po3aunB. JlIOBOACTBO B Cy/1aX Ma€ BEJIMKE 3HAUCHHS! VIS 3a0€3IeYeHHST HATICKHOrO
CYZIOYMHCTBA Ta IPAaBOBOI CIIPABE/IJIMBOCTI.

KepiBHUKH 1 BIANOBIAAJIBHI 3@ JINIOBOJCTBO:
KepiBHuk anapary cyay:
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e 3arajbHe KEPIBHUUTBO KaHLEIAPICIO, Opradizaiisi Ta KOHTPOJIb 3a CTAHOM
JITOBOJICTBA B CY/I1.

KepiBHUKH CTPYKTYPHHX HiAPO3AIJIIB:

e (praHizauisi Ta KOHTPOJb 3a CTAHOM BEJEHHS JIJIOBOJCTBA, CKJIAJaHHSIM,
O(DOPMJICHHSM, MPOXOIHKEHHSIM, 30epiraHHsaM JOKYMEHTIB Y CBOEMY IT1PO3/1iIi.
JllnoBoH:

e B ocHoBHOMY BimmoBiganbHi 3a BEIEHHS IOKYMEHTIB II€PBHHHOIO OOJIKY,
HOMEHKJIaTY pHHUX CIIPaB.

[Topsinok pobotu 3 oKyMeHTaMu:
Cknajnanusn:

° JIOKYMEHTH CKJIaJAK0ThCs BIAMOBIAHO 10 BUMOI HOPMATHBHO-IIPABOBHMX aKTiB Ta
BHYTPILIHIX IHCTPYKIiM Cyay.

Odopmaenns:

e JloKyMeHTH O0(OPMIIOIOTECS 3TiJIHO 3 BCTAHOBICHUMH MpPaBHJIAMH, BKIIOYAIOUH
BUXI1/IHI JJaHi, TEKCT, TIeYaTKH, MiJIMUCH TOLIO. ‘
ITpoxoxenusn: ‘

 JIOKyMEHTH IpPOXOAATb 4Yepe3 KaHLEeNAPII0 Cydy, Je 3IiiICHIOETBCS  iX
peecTpallis, BeieHHs 00JIiKy Ta po3Ioi 3a MPU3HAYESHHSIM.
30epiranus:

o JloxymeHnTn 30epiraioThesi B apxiBi CyJdy BiANOBIIHO 10 HOMEHKIATYPH Ta
[MpaBuJI 30epiraHHs.
3HAYEHHS A1JIOBOJICTBA B CY1aX:
3abe3neyeHHsI HAJIEXKHOTO CY10YHHCTBA:

e YiTka opraHizauis JIiIOBOACTBA € BAaXJIMBOIO IS e(DEKTHBHOIO BEICHHS
CYI0BUX CIIpaB, CBOE€YACHOI'O MPHHHATTS PpIlIEHb Ta BHKOHAHHS CYI0BHX
BUPOKIB.
3axuer npaB i cB00OA rpoMasin:

o [lpaBuibHe BeleHHs A10BOACTBA 3a0e3redye JOCTYI /10 CYJOBHUX JIOKYMEHTIB
Ta IH(pOopMALLT, L0 € BXIMBUM JUIS 3aXHCTY MPaB Ta CBOGO rPOMaIsH.
3abe3neyenns 30epexeHocTi ingopmauii:

o JIIOBOJACTBO B Cyaax J03BONSIE 3a0e€3MEYUTH  30ePeKeHICTh  BAKITHBHX

JIOKYMEHTIB Ta IH(popMalii, 1o HeoOXiHa AT CY0BUX MPOLECIB Ta [IEPEBIPOK.

3436 IToMiYyHHKH KepPIBHUKIB
3436.1 IToMiYHHKH KePIBHHKIB MIANPHEMCTB, YCTAHOB TAa Oprauizauii

3436.3 IloMiYHHKH KePIBHHKIB MAJINX NIANPHEMCTB 0e3 anapary

yIpaBJIIHHS

[ToMIYHHMKM KepiBHHUKIB, ab0 aCHUCTEHTH, - e JMOJH,  SIKI  JIONOMAararTh
KepIBHUKAM y BUKOHAHHI IXHIX 000B'SI3KIB, 110 BKJIIOUYAE [UIAHYBaHHS pOoOOYOro JHsl.
Oprasizaiiio 3ycTpiyeil Ta 3axo/iiB, BEJCHHS JIJIOBOI KOPECIOHJICHIIT Ta BUKOHAHHS
IHIIKX JopyyYeHb. BOHM € BaXkJIMBOIO JIAHKOIO B YIPABIIHHI KOMIIAHIEIO, [OJIET LY HOY
poboTy KepIBHHKY Ta 3a0e3rnedyroun epeKTHBHY KOOPAHHALLIIO POOOTH.

OcHOBHI 000B'SI3KH IMOMIYHHKA KePIBHUKA:

[InanyBanust po6o4oro aust KepiBHuKa:
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* Benenns xanenuaps, oprauizaris 3yCTpIvel, Hapajl, BIAPSAIKEHb, KOHTPOIIb 34
BUKOHAHHSIM 3aBJ[aHb.
Opraunizauist po6oru odicy:

® 3aMOBJICHHS KaHUTOBapIB, KOHTPOJIb 3a YUCTOTOIO Ta MOPSIIKOM y oici.
Obpodka kopecnongenuii:

e BeneHHs 1110801 KOpeCOoHAEeHLI, IIPUIOM TestehOHHUX JI3BIHKIB.
Buxonanns nopyyenn kepiBunka:

° 3ale3neyeHHs BHKOHAHHS JIOPYyYeHb, MIATPUMKA KEPIBHHKA B YCIX Oro
POOOYMX MUTAHHSIX.

YyaceTb B opraunizauii 3axonis:

* Jlomomora B oprawuisanii 3axois, 3yCTpIYeH Ta Hapaj, MiAroToBKa MaTepiais.
[TiaTpumka Ta Bexenns xioBoro JJUCTYBAHHS:
* OOpobka enekTpoHHOI MOWITH, JIIOBUX JIMCTIB, BHYTPIMIHIX Ta 30BHILIHIX
3BEPHEHB.
3441 IucnekTopu MUTHOY CJY:KOH
[HCTIeKTOp MHTHOT ciysx6u YKpaiH¥ — 1e criBpoGiTHUK JlepikaBHOI MMTHOI
CIIY)XOH, SIKMH 3711 CHIOE MUTHHUIA KOHTPOJIb Ta 0()OPMJIEHHSI TOBAPIB, 110 MEPETHHAIOTH
MHUTHUH KOpIoH. [HCnekTop Binnosinac 3a [IePEBIPKY JOKYMEHTIB, 3Aii{CHEHHS MHTHOTO
ODOPMIIEHHS,  CTATHEHH  MHTHHX  [LIATEKIB Ta  OOpOTHOY 3  MHUTHHUMH
[IPABOIIOPYILIEHHSIMH.

JletanbHime npo pons IHCIIEKTOPA MHTHOI CITY KOMH:
MHTHHIT KOHTPOJIB:

* [HcnekTop [MEPEBIPSIE€, YU BIiANOBINAIOTE TOBApH, IO MEPETHHAIOTH KOPJOH,
MHUTHHM TIpaBUJIaM Ta Y € Y HUX HEOOXiIHi JOKYMEHTH.
MuTHe opopMmaenns:

* IHcnexkTop odopmise nokymenTH Ha TOBapH, SIKI TIEPETHHAIOTH KOPJOH, Ta
[epeBIpsi€ IX MPaBUIbHICT.

CTSIrHeHHSI MUTHHX ILIATEKIB:

* IHCneKkTOp BU3HAYAE pO3MIp MUTHMX MIATEKIB Ta CTSTY€ 1X 3 MJIaTHUKIB.
boporb6a 3 MuTHUMHU NPaBONOPYIIEHHSIMMU:

° IHCcmiekTOp BHABNAE Ta po3ciigye MOPYWEHHA MMTHHUX TIpaBHJI, TaKUX SK
KOHTpabaH/ia Ta HeJlerajJbHuUil epeTHH KOPJIOHY.
[HCIIEKTOPU MUTHOT City)OM TakoK:

e JlIIOTb Yy MUHTHHX OpraHax .
° MarTh NOBHOBAKEHHST LI0/0 3YNUHKH TA 00LIYKY .

° Bsaemopnitors 3 inmmumMu npaBooxopouunmu OpPraHamu .
3442 THCneKTOpPH MOAATKOBOY C1YKOH

Incnexrop nomarkoBoi ciyxOu Ykpainm — e (paxiBenb, sKuii [pawroe vy
JepxasHiii nogarkosiit cayx6i (JIIC) i signosimae 3a KOHTPOJIb  JIOTPUMAHHSI
[TOAATKOBOIO  3aKOHOAABCTBA. Mloro  ocHOBHI  (byHKIIT  BKIIOYAIOTE: [IEPEBIPKY

[MOAATKOBOI 3BITHOCTI MIANPHEMCTB Ta (p13uunuX  oci0, BUsBICHHS [IOPYLICHD,
3aCTOCYBAHHs CAHKIIH Ta B3a€MO/IIO 3 IUIATHUKAMH [101aTKIB.
PoJib y cucremi:
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¢ IHCHEKTOp € KIIIOUOBUM €JIEMEHTOM Y CHCTEM] JIEPIKABHOTO  (PIHAHCOBOTO
KOHTPOJIIO, 1110 3a0e3rneuye HaAifHICTL 300py MOJATKIB Ta BUKOHAHHS
MOJIaTKOBOI'0 3aKOHOaBCTRA.

OcHoBHI pyHKWIIT:

* lHcmexkTop nepesipsie mogaTKoBI feKnapaii, OyXranTepchbKi KHUIH, 3BITH Ta 1HIII
(pIHAHCOBI JOKYMEHTH IJIATHUKIB I101aTKIB.

KouTpoas i cankuii:

° BiH BHUsBIS€ MOPYLIEHHS Ta 3aCTOCOBYE CAHKIIT /10 [IOPYIIHUKIB, a TAKOXK BeJle
KOMYHIKALIIO 3 TUIATHUKAMH I10/1aTKIB.

AHaJi3 3BITHOCTI:

° [HCmekTop aHamizye PIBEHb 1 JAMHAMIKY HaIXOJKEHHS I[OJATKIB, a TaKOXK
3a00pProBaHOCTI Ta HEOCTAYi 10 HUM.
3HAHHS 32aKOHOJABCTBA:

* BIH NMOBHMHEH MaTH TINIMOOKI 3HAHHS [MOJIaTKOBOI'0 3aKOHOJaBCTBA Ta BMITH
alanTyBaTUCS 10 3MIH Y HbOMY.

3443 IncnexTopH i3 coniajibHOT 10MOMOrH ' ‘

[HcnexTop 13 couwianbHOT MOMOMOrM — Ie mocazoBa ocoba, sKa mpairoc B
YIpaBniHHi npami Ta CoOialbHOTO 3aXMCTy HACEJIEHHS 1 BIJAMNOBIIAE 3a 3/IMCHEHHS
KOHTPOJIIO 3a IIPaBUJIBHOIO HAIaHHS JAEPKABHOI COLIATBHOT TOMIOMOLH.
OO00B's13kM Ta hyHKLIT:

IlepeBipka gocroBipHocTi indopmauii:

° IHcnekropu nepeBipAIOTH JaHi TPO AOXOAM 1 MaliHOBHH CTan 0C10, SIK]
3BEPTAIOTLCSL 3a NOMOMOrOI0, OO BCTAHOBUTH IXHIO MOTpedy B colliajibHili
MIITPUMILI.

BubipkoBe o0cTrexxenns:

e [HCHeKTOpH MPOBOASATHL BUOIPKOBE 0OCTEKEHHS MaTeplanbHO-T0OYTOBUX YMOR
CIMEHi, SKI OTPUMYIOTH JIOIIOMOTIY, 1100 MEepeKOHATHCS B TOMY, IO JOINOMOra
BUKOPUCTOBYETHCS 3a LIIJIbOBUM IPH3HAYCHHSIM.

KoHTpOoJIb 32 HiIbOBHM BHKOPHCTAHHSIM ONMOMOTH:

 [HCHIEKTOPH KOHTPOJIIOIOTh, Y BUKOPUCTOBYETLCS JIOMOMOTA HA 3a3HAYCH] L1i/1].
31IHCHEHHS 3aNHUTIB:

e BoHu MalOTh NpaBo 3anuTyBAaTH JIOKYMEHTH Ta iH(MOpMAILIo, HEOOXIIHY /115l
[IPOBEJICHHS ITEPEBIPKH.
POyHKUIOHAIBHA AIArHOCTHKA:

e VY pasi noTpedH THCIEKTOPH MPOBOSITH (YHKIIOHAIBHY JUArHOCTUKY Ha JIOMY,
OLIHIOIOYM CTaH rPOMa/IIHUHA 3a JOMOMOTOIO CHEIHaIbHIX METOMIB BUSBICHHS

(OIUTYBAHHA, TECTYBAHHS ).
ITiaroroBka akTiB 00CTEKEHHS

° IHcnekTopu CKIANAIOTH AKTH 0OCTEIKEHHS, B SIKMX BiJl0OpakacThes IH(pOpMaLLls
[Mpo MareplajibHO-1100YTOBI YMOBU CIMEIA.

e |loBHOBa)XeHHS:

o JlepxxaBHi couiauibHI IHCIIEKTOPH MAIOTh MOBHOBAKEHHS 311 CHIOBATH BUOIPKOBE
[EPEBIPKH, 3alUTYBATH JIOKYMEHTH Ta KOHTPOJIIOBATH [IPABUJIbHICTL HAJIAHHS Ta
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LUIBOBOIO BUKOPUCTAHHS JE€PIKABHOI COLIAILHOI JONOMOTH Majio3adesrnedennm

CIM'IM, @ TAKOXX JIOIIOMOTI'H CIM'SIM 3 JIITbMH.

3449 Imumi gepkaBHI IHCIIEKTOPH

[Ho1 gep)kaBHI 1HCIEKTOPU — 1€ IMOCagoBI 0COOH, SIKI BUKOHYIOTH (hYHKIU]
KOHTPOJIIO, HAIVIgAy Ta aHami3dy B pI3HUX cdepax, TakuxX SK OXOpoHa Mpallii,
BeTepUHaplst, Towo. BoHn MoxyTe OyTH, Hampukiajg, IHCIEKTOpaMH Mpaiii,
BETEPUHAPHUMM 1HCIIEKTOPAMH, I1HCIEKTOpPAaMH 3 KOHTPOJIO 3a SKICTIO IPOJIYKTIB
XapuyBaHHS, IHCIIEKTOPaAMHU 3 OXOPOHH HABKOJIMIITHLOTO Cepe[0BHIIIA.

InenexkTop npami:

e KOHTpoIOE DOTPUMAHHS TPYAOBHMH 3aKOHOAABCTBOM, 30KPEMa, OXOPOHOIO
[paril.

Inu iIneneKkTopehbKi mocaau:

* MoOXKyThb ICHYBATH IHCIIEKTOPH Y cepi OXOPOHH HABKOJIHMIIHLOIO Cepe0BHIIA,
IHCIIEKIT 3a SIKICTIO MPOAYKTIB XapuyBaHHS TOWLO, SIKI TAKOK 3IHCHIOIOThH
KOHTPOJIb Ta HAIJIsA1 Y BIATOBIAHIN cdepi.

I'pomanchbki iHcnekTopu:
e lle rpomaasiHu, siKi HA TPOMAJCHLKUX 3acazaxX OepyTh ydacTb y NpodiiaKTHIl
[MOPYIIEHb 3aKOHO1aBCTBA
3444 IncnexkTopw 3 JrineHsii
[HemekTopH 3 JiLeH3il - 1e mocaxoBi 0coOM, fAKi BIAMOBIAAIOTH 3a BHUIAYY,
NePEeBIPKY Ta BIAKIMKAHHS JileH3ii. BoHn mpaiooTe B opraHax JileH3yBaHHS, SIKi
npusHadend1 Kabinerom MinictpiB YkpaiHu.
OcCHOBHI (yHKIIT IHCIIEKTOPIB 3 JIiLIEH31H:

BuB4YeHHsI JOKYMEHTIB:

° [HCnekTopu nepeBIpsAOTh JOKYMEHTH, SKi M01al0ThCsl Ha OTPUMAHHS JilleH31T, Ha
BIIMOBIJIHICTD /10 BUMOT 3aKOHO/1aBCTRBA.

IlepeBipka aistIbHOCTI:

e BoHH MOXKYTb HNPOBOAUTH NEPEeBIpKU CYO'€KTIB TOCIONAPIOBAHHS, SKIi MalOTh
JIIEH311, 100 NepeKOHATHUCS, 110 BOHH JOTPUMYIOTHCS BUMOT 3aKOHOIABCTRA.
Bupajsienus jgiuneHsii:

e [HCMEKTOPU MAIOTh NMPABO BIIKIMKATH JIILEH3110, KO CYO'€KT roCroiapioBaHHs
HE JIOTPUMYETHCS BUMOT 3aKOHO/1aBCTBA.

Indopmaniss Ta KOHCYJILTYBAHHSA: l

o [HCreKTOpH HAZAKOTH IHGOPMALIIO Ta KOHCYJIBTYIOTH CY0'€KTIB rOCIIOapOBaH s
11010 BUMOT JIIIIEH3YBaHHS.

Opranizauist poOOTH 1HCIIEKTOPIB 3 JILIEH31:

e [HCreKTOpHU NpallolOTh B OpraHax JILEH3YBaHHs, AKi MOXKYTh OYTH LEEHTPaIbHHM

OpraHoOM BHKOHABYOl BJIaJli a00 MICIIEBUM OpPraHoOM BHKOHABYOI BIIAJIH.
' yroBHoBa)xeHUM Kabinerom MiHICTPIB.

e Pobora IHCIEKTOPIB pPErjllaMEHTYEThCs 3aKOHOAABCTBOM, 30KpeMa 3aKoHOM
,,~ Yxpaiau "[1po JiueH3yBaHHs BUJIIB IrOCIIOAAPCHKOT AisIbHOCT",

| e [HcriekTOpu NMOBUHHI OyTH 0013HAHI 3 BUMOraMH 3aKOHOABCTBA Ta [pogeciiiHo
BUKOHYBATH CBOI 00OOB'S3KH.
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3450 IncnexkTopH BOEHIZ30BAHOT OXOPOHH TA NPHBATHI JICTCKTHBH

3451 IucnexkTopH NpaBooOXopoOHHHX oprauis Ta ¢gaxiBui i3 Ai3HAHHS

3452 daxiBui KPHMIHAJIBLHO-BHKOHABYOT CJIYKOH

[HCIIEKTOpPH MPaBOOXOPOHHUX OPraHiB KpUMIHAJIBbHO-BUKOHABYOI CIYKOU - 1€
MpalIBHUKK JlepaaBHOT KpHUMIHAILHO-BUKOHABYOI CIIy:KOM YKpaiHu, SIKI MaroTh
[TPABOOXOPOHHI  [TOBHOB@XEHHS. BOHH  3IIHCHIOIOTH KOHTPOJIb 3a BHUKOHAHHAM
KPUMIHAJIIbHUX TIOKapaHb Ta 3a0e3neuyloTh IPAaBONOPSIOK Y MICISAX BiOyBaHHS
[TOKapaHb.

Oco0UBOCTI MISIJIBHOCTI:
3a0e3neueHHs1 NPaBONOPSIAKY:

° IlHcnexkropu 3a6e3mnedyroTh Mopsaok Ta 6e3neKy y Micusx BijOyBaHHS roKapaHa,
EePeBIPSIIOTH  NOTPHUMAHHS NpaBWJ, 3aMobiraloTh [PABOTOPYIIEHHSIM T4
MPUITUHSIOTH 1X.

KOHT[)OJII: 34 BHUKOHAHHSAM MNOKapaHb:

° BOHM 3.iHCHIOIOTE KOHTPOJIb 3a BHUKOHAHHIM KPUMIHAJIBHUX IMOKapaHb,
MEepeBIPSIOTh NOTPUMAHHS PEXMMY Ta BHMOI IOKapaHHs, CHIIKYIOTHCSH 3
BUPOOJICHUMH Ta HA/IAIOTh iM MCUXOJIOTIYHY Ta COLiaIbHY JIOTIOMOTY.

Coipui aii:
° VY pasi HeOOXiTHOCTI IHCIEKTOPU MOKYTh 3MIMCHIOBATH CJIiui 111, TOB'A3aH1 3

MpaBONOPYIICHHAMHM, IO BIAOYBAIOTHCS Yy MICISMX BifOyBaHHsA MOKapaHb, Ta
3aTPUMYBaTH 0Ci0.

CynoBa aisiibHICTD:

® IHCmekTOpH MOXyTh OpaTH yd4acThb y CYAOBHX 3acifaHHsIX, MOB'SI3aHHX 3
KPUMIHAJIbHUMH MIOKapaHHSIMH, Ta J0NOMAaraTH CyaM y BUHECEHH] plllIEHb.
CouiaabHa pobGora:

* IHcnekTopu TakoX MOXyTh 3afiMaTHCh COLIAJIBHOIO POGOTOKO 3 BHPOOJICHIMU,

JIONIOMAraroyi IM ajanTyBaTHUCA JIO JKMTTS IiC]s BiAOyBaHHS [OKapaHHs Ta
OTPUMYBATH COLIAJILHY MiATPUMKY.
[IpuBarHuii nerextuB Ta (QaxiBelp 3 Ji3HAHHS - L€ mpodecioHanu, sKi
3aMMalOThCs PO3IUIYKOM Ta 300poMm in)oplwaui'f 4acTo y c(epl KPUMIHAIBLHOIO
po3ciiyBaHHs a00 BUPIIIEHHS LMBIILHUX CTOPiB. BOHM MOKYTE [IpautoBaTH
He3aJIeXKHO abo y CKJIajii IpUBATHUX (ipM, HAZAK0UK CBOT MOCIYTrH (i3HMYHUM 260
FOPUAUMYHUM 0CO0aM.

IIpyuBaTHHH 1€TEKTHB:

® 3aliMAETBCs PO3LIYKOBOIO POBOTOIO, MA€ IPaBO 3aJ0KyMEHTYBATH Ta 310paTu
JIOKa3H, ajie He € CIIBPOOITHUKOM IIPAaBOOXOPOHHMX OPraHiB.

e Moie mnpamroBaTd 3a JOPYYEHHSIM KJIIE€HTA, BCTAHOBIIIOIOUM MEBHI FOPH/IMYHI
(akTh Y1 0OCTAaBHUHHU.

e [loBuHEH MaTH BIAIOBIJIHE CBIOLTBO Ta OyTH BHECEHHI 10 peecTpy, 1mod mMartu
paBo Ha3UBATHUCs ACTCKTHBOM, a TAKOXK MaTH BHILLY OCBITY, IPOITH CrieliaibHy
MArOTOBKY, ab0 cTax pobOTH B IPaBOOXOPOHHUX OpraHax.

Gdaxiseus 3 Ai3HaAHHA (IHGopManiiHUI PO3IIYK):

e 3aiiMaeThCs 300poM Ta aHanizoM iHopmaLii, ska mMoxke OyTH KOPHUCHOIO 113l
BUPILIEHHS [IEBHOT CrIpaBu abo KPUMIHAIBLHOTO PO3CIIijly BAHHSI.
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Moxke BUKOPMCTOBYBATH Pi3HI METOJM, Taki SIK MOIIYK Y BIAKPUTHX JKepesax,
BUBUYEHHS JIOKYMEHTIB, CIIJIKYBAHHS 3 IHIIUMU 0COOaMHU.

He wmae npaBa Ha 3acTocyBaHHS CHWJIOBMX METOAIB abo momiueichkux

l

MOBHOBAXKEHb. w |
[Tocnyru:

Po3myk ocib, maiina, JoKyMeHTiB.

301p n0Kas3iB y UMBLIBHUX Ta KPUMIHATBHUX CIIPABaX.

PoscninyBanns dinancosux onepaiif Ta KOHTpareHTiB.

AHaJl3 PU3MKIB Ta MepeBipka penyTatlii.
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